Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
+ where the higher of gross Income or gross expenditure exceeded £25,000 but did not exceed
£6.5 mitilon: or
« where the higher of gross income or gross expenditure was £25,000
or lass but that: __
+ are unable to certify themselves as exempt {fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and

- Accountability Return 2020/21

1. Every smalter authority in England that either receivad gross income or incurred gross expendiiure
exceeding £25,000 must completa Part 3 of the Annual Governance and Accountability Return at
the end of wach finanicial yearin accordance with Proper Practices.

2. 'the Annual Governance and Af;g:auntahmty Return Is madae up of threa parts, pages 3 to B!

* Tha Annual internal Audit Report must be complsted by the author! tys intermal auditor,
» Sections 1 and 2 must be completad and approved by the atifhority,
» Section 3 is completad by the external auditor and will be refurned to the authority,

3. The authority must approve Saction 1, Annual Governance Statement, bafore approving Sacfion 2,
Agcounting Statements, and both must ba approved and published on the authorlly waba&afwahpage
before 1 July 2021,

4. An suthority with elther gross income of gross axpenditure excaeding £28, 000 or an autharity with
neither income nor expendifure exceeding £28,000, but-which s unable to certify itself as axempt, or
Is requasting a En*mt&ei assurance raview, must ramm tothe extarnal auditor by emall or post {nof both)
no later than 30 J_, ne 2021. Rerinder lelters will incur @ charge of £40 +VAT,

» the Annual Governance and Am:auntabﬁiry Return Sedtions 1 and 2, togethar with
»  bank reconciiiation ea at 31 March 2021
~an explanation of any s;gmﬁcant year on yedr varlances In the accounting statemants
« notification of the commencernént date of the period for the exercise of public rights
« Annual internal Audit Report 202021

Unlgss requestad, do not send any addiions documenis to your extarmal auditor. Your external auditar wilt

sk forany additonal documerits neéded.

Onée the extarmal auditor hag completad the liilted sssurance. review and ig able to give an oplnion, the

Anrual Goverriancs ang Acmumabilsty Sectiont, Sedtion 2 and Seetion 3 - External Auditor Report

and Certificate will be returned fo the authanty by email or post.

Publication Requirements

Under the Accourits and Audit Regulations 2018, authorities must publish the fol awing information on

the authorlty websitelwebpage:

Bafore 1 July 2021 authorilies must pubiish

« Nolice of the périod for the exercise of pubiic rights and & declaration that the accounting statements
are s yet unaudited;

« Saction 1 -Annual Governance Statement 2020/21, approved and signed, page 4

+ SBaction 2 - Accaunting Staternents 2020121, approved and gigned, page 5

Nmt later than 30 September 2021 authadtiés muﬁt publish;

 Notice of conclusion of sudit :

« Section 3 - External Auditer Report and Certificate

+ Sactions 1 and 2 of AGAR Including any amendments a8 a result of the limitedt assurance review.

It is racammanﬁed as_b&st praatlca? to avold any ;mtemia! cmnfusion by local electars and interested .

s Local Auit and Adcountability Aot
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR, Proper

Practices are found in the Praciitionars’ Guide® which Is updated from time to time and contains everything

needad to prepare successfully for the fnancial year-end and the subsequent work by the external auditor.

Make sura thal the AGAR Is complete (no highlighted boxes left empty), and is properly signed and dated. if the

AGAR contains unapproved or unexplalned amendments, it may be returnad and addifional costs will be incurred,

The authority should receive and note the Annual Internal Audit Report before approving the Annual.

Governance Statement and the sccounts,

Use the checidist provided balow to raview the AGAR for camplatenass before raturning it to the extemal

auditor by emall or post (not botty) no later than 30 June 2021

The Annual Govemnance Statement (Section 1) must be approved on the same day or before the Accounting

Statemants (Seotion 2] and evidenced by tha agenda or minute references.

The Responsible Financial Officer (RFO] musi cerify the accounts (Section 2} before they are presented to

the authority for apiproval. The authority mdst in this order; consider, approve and sign tha actounts,

The RFQ Is required o commence the public rights perod as scon as practical after the dete of e AGAR approval.

Do riot sendd the external audiftor any Inforrrigtion not spedifically requssted, However, ¥ou must inform your

external auditor ahout any change of Clerk, Resparssibf@ Financial Officer or Chaleman, and provide

refevant althority dwned ganeric amail adcimszsess and telephone numbers,

Make sure that the copy of the bank resonciiation to be sent o your extarnal auditor with the AGAR covers
alt the Bank donbints, If e auihmsy halds any shorttarm investiriants, fote thelr value on the bank

raconciiation. The external suditor must be 2bls to agree tha bank recondiiation to Bo 8 on the accounting

stafameiis ($act}en 2, page 5. An explanation mist be provided of any difference babivesn Box 7 and

Box & More help on bank recondliation is avallable in tha Fractiiomers’ Guide®.

Explair fully slgnificant varlances In the acoounting statemants on page 8. Do not just send a copy of ihe detalled

aseounting racards natead of i explanation. The extemal auditor wants to-kiow that you understand the

reagons for all varlances. inmuﬁa cormplets numerizel and narraﬂwa analysls to support the full varance,

it the extarmal auditor has to review unsdlicited informeation, or receives an mmmgiei& barnk raconaliiation, or

variances arg not ﬁ_ﬂ by explainad, additional costs may be ineurrad.

Matke sure that the accounting staternants add up and that the balance carriad forward from the pravicus year

(Box ¥ of 2020) equals the belande brought forward In the currant year (Box 1 of 2021).

The Responsibls Financial Oficer {RFO), on bahalf of the authority, must setihe commencement data for the
xercisa of public rights of 30 consecutive working days which must indlude the first ten working days of July.

The authority must puhilah or the authcnty websitefwebpage the intormation required by Ragulation 15 {2),

Acwounts and Audt Regulations 2015, including the perled for the exercise of public rights and the nams and

address ofthe external auditor befars 1:July EGZ?

All sactions all highlighted haxes have beert compiated?:

Has alt additienal infermation requestad, Including the dates set for the period
for the exarciss of public rights. been provided for the. external autdior?

Internal Audit Report | Hava all ighlightad boxes besncompleted by the intemal auditor and explanatians pravided

Saction 1 * IFor any statement o which the response s 'ne’, has_ari axplanation been published?

Section 2 tas the suthority's approval of the aceounting statements baen confirmed by

the signature of the Chairman of the approval mesting?

Has ar explanation of significant variations from last yaar o this year been published?
Has {ha bank reconciliation as &t 31 March 2021 begn reconcllad to Box B7

Has an explasation of any difierence betweén Box 7 and Box 8 baen provided?

Soctions tand 2 Trust funds - have all disclosurss bebi made If the addhority as 2 body corporgte s o

sole managing wustea? NB: do not sem:s tnist accotniing statemisnts unkess
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Annual Internal Audit Report 2020/21

et gl

During the financial year andad 31 March 2021, this authorty's intermal auditor acting independently and on the basls
of an assessment of risk, carred ouf & selsctive asgessment of compliance with the relevant procadures and controls
in operation and obtaired appropriate avidencs from the auibonity.

The internal aud? for 2020021 has been garriad out in accordance with this autherlty's needs and planned coverage.
On the basis of the findings in the areas examined, tha intermal audit conclusions are summarised i this tabla, Set
aut below are the objectives of internal caniral and alongside dre the internal audit conclisions on whether, In alt
significant raspacts, the control objectives were Being achieved throughout the financial yeartoa standard adequale
to meed the neads of (his authrity, ' ' o

A, Agproprisie accourting records ha ‘ : »

B. This guthority comptied wih ts financlal regulafions, paymeants wae supp rhaek by fvolces, slf
expanditura.was approved and VAT was apprapriataly ancouniad o

€, This mahority ssessed the signifivant rgie to achieving its objactives and reviewed the adequacy
of derangdrmantd 1 msnags these, _

1, The piracapt of rates requiremant resuted from an adequate biidgaiary procass; progress againel

_ the budget wag.Eggaka:l:y'manﬁf‘:récﬁ;r-anﬁ' regeves weie appropriate,

K. Expached ncome was Rl raceivad, based on cordct pricss, propedy racoecald and promplly
fariad: arul VAT was approprisiely acooumted for, _ '

F. Petty cash payrmanis were properly supporfed by rechipts, Bl patty cash expanditure was approvad
and VAT spropdabaly atoounied for, _ T '

| G Galaries o i tnyens and sowances i members wars pald in agrorddncs with this suthodty's

| approvals, and PAYE and NEtequirements were bropery splisd. P

H, Asset and Invesipants registers were complete and accurate and proparly mamtained,

i, Paradic bign}iigﬁbﬁi:ﬁf recuncillafions wers property carrled out during ihe year

J.. Aceounting statements prepared during the yesr we re grepaced on the correct sccounfing Dass
g payrrienis of income-dnd sipendiiure), agresd & the cash book, supprired by sy ade
v;:’raif_ s ibderying rasnrds and whevs aparopriat debtors end sraditors wera propecly Tecdr

K. [f the suthority certifled liself as sxaipl from 2 Hinsibed Assuranse teviaw In 2019720, it met the
examption criteria and cairacily declarsd iisalf snamipt. {if thie aulfdrly had a firitad assurancs
reviaw of fts 2019/20 AGAR tick *not covared) - - I

| L. if the suthority has an armal turnnvar not axcesding £28,000, i publishes (nformatlorn gn & wahsita? b
webpags up o dale 3l the tims of the Intermal audit in acco dance with Ihe Transparency cude for

. smaller alithorities. » C '. -

M. The authoriy, during tha previous year (2018-20} corresily provided for the period for the axertise of
publi g raquirad by thi Adcolits and Audit Regulations fevidencad by the noflce published |
@it he wabsl aaroved i '

: 6 aivo/or authonly aoproved minules confirring e dates 588,
N, ‘Tihe Buthariiy hag compliati with the publication requirements for 2019020 AGAR
(son AGAR Page 1 Guldante Notes], PIome <o ATviedh wﬁé

O, (For focal coundlis onlyl , __ ;

_";‘ruﬂt..m:sxiﬁ (imcluding chaﬁ;ab’ta‘; w THa esunci moet By responatbilies sg & Dugiae. ) {- ]
For any other risk araas identified by this authority adequate cantrels existad {Ist any 6ther risk areas on separate sheels if needad).
it end Nartie of person whe carried out the

Signature of parson who .

carsibd ot the intermal sudit
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Section 1 - Annual Governance Statement 2020/21

We acknowledgs as the members of:

our responsibility for ensuring that there is & sound system of infernal confrol, including arrangements for
the preparation of the Accounting Statements, We canfirm, to the bast of our knowledge and helief, with

:espact ta the Accounting Statemants for the yaar snded 31 March 2021, that:.

: puritiog ‘
st the Amaumzi ad Agiit Fagulations.

inade groper stengarmants su¢ docepled responaibiit:
| for safogoayiting e pibli i ey sl ot i
o s charm )

Hriag only doce whm‘ gr fas fe F&gaf pmm de.eher At By
cormplet with Brebar Eraclicesin ooing B,

12 We maniaiced g mquala aystm of nlemat cangrgk
imzmdﬁrsg Pl ol ﬁiaetig trodl b prevent and ditecd “raaw
~any comuptinn and raviewsd s efactivenais,

3, W boabe alt Temantubis steps o usause aurssives
it liers wre b et of st GF potaiisd
nor-complianes with fawg, fegulations and Proper
Practices fhatoouid havda sigmm:am Tt affaet
o The abilliy of lHls wilhorly o banddt e
busimess of manage s finsones, &

4. We provided gropier tppatiuhity dusdng e yiar for
the-axiielss of gledors sdhiz in sooordancs wdlh e
repulrariers of (e Adcocite ard Audil Regatiing,

15, Wﬁf ﬂﬁfﬁ&d mst 2t st of the 1EkE fadipg s
lpolk apprepelate stipa io manige Hhose
ﬂ&kz, Ersazmj ng ife infesducton of internal contrils andiar

“dulgtrat m:wrsnﬁa pover Where faisnsd, I

i 6, Vit sriiniaingd drougout She yedr dn gdgiisle s
effthis Systom of Tnibssringrd wadlt of #in Aecoumiing
[ nacords and mnimi wyataTns,
T W ook arproadRig o an af reellens calved
| Irvtmperts fovem Intevoiland axtergat suit
| 8, Vide conglddred whether aoy igation, Babiifesor
sommiltents, evanis.ne irangelions, eoourring sithsr

i afsr the-yearend, have 3 fnancisl impast o
bt .whm Appropriate; v rcudet e
e, mmuming Etataime s,

8, {Fm‘ leoal vzmncil& cnb,vj Tﬂgs furicls | imiurﬁ!ﬁg
5 the g

G e iy gavws 8l parsing infaregled the- SpgonLiy b
Tresgent grd sl qastions sbowd I sithartes docborig.

g:msr‘demdam a‘orzmmtw’ e ndnolal and stfﬁmr Hoks i
Favy and el with them progars

f araniged for g mmpafanfmrmm m:;fapénm'em fm ﬁz?amfar
gty dnd griostlures, b gfeinan bijiictive visw oo wﬂmer
itarnaleontroly rrket e risads of s i
regpondsd o malters brolghi fofie zrmmrr
Sxlerrial guiit,

o dissfogud evaryiiing rf afvould Trave about 15 Bouinegs activiy
g e ey cliding seeils faking plave wer the vear
“atnt i ralevint,

it ;tmtgmaf i

.ﬁﬂ{ﬁif&m&ﬁs, imtum'ng
i emquirad, indepsodent

examinaion. ér auﬁﬁ‘- :

! i 3cm$ tc: the external sduditer o a saparata heel far gdgh No' fﬁﬂpoﬂm and dﬁszﬂl:}e how tha _
authority will addregs the weaknasses identifod, These shests must be published with the Andusl Gavémande Statement.

This Annual Governance Statamant wits approved al a Signed by the Chairinan and Clark of the maeting where
meetmg of the authority on: ) | approval was giver:

Chalrragn ke

Cler
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Section 2 — Accounting Statements 2020/21 for

1. Balances brought = | Tots! balancas zm::f rasarves al ff}e beghﬂfng o.f the year
forward 133" 5 43 regorded I tha fnanslel records, Valug rmust agree b
Bo# 7 of provibus vear.

Tatal amount afpraﬁ@pt (or for 158 rates and fwm)

2 recelved or recieliable In the year, Exlids any grants
récaiiad. -

1 Tolal inaume or recelpds oy recordad in Hie caghbook fess
| M precent or ratesdevies recebasd {fine 35 Iniluds dny
grants recaived,

Total expanciture or peyrrants made keand on behalf

I ofail emplayess. Inclyde gross gafiris and wages,
employers NI contributions, emplayers pansion
rantrbulions, gratullies and sevirande payments,

Tolal axpendilura o paymanis of capital and infarest
| miads duuing the yaar an e authonly's Berrawlrigs (F any).

2. (%} Procapt or Ratesz and
Lavles

3, {#) Total other receints

4. (-] Staff cosle

5. {«} Losr interesticapital
rapayments

Tolef expenditurs or paymenty &s recorded it the-cagh-
book fess sislf costy fline 4) and loan inferestieapital

| rapE wanty (e ),

| Tobol bafances and reserves af the end of the vesr, Must
N pgual (TP« fd4B4B],

&, {3 Adf other paymanis

7. {=) Balances carded
forward

B, Tolabvaiug of cash and
shortdarm vesiments

R agma’wifh Bank réﬁonwffarfam

Tha valie of af the propery the sulhortty swng - iz mads

up of alt s Axed assels and long farm ivestments @ at

31 Klareh.

The oufsfanding capltal halance ae at 31 March of 8 lnans
from: thisd pavtles fnshuding PWLE,

8, Total fieed asseds plus
kg e Bvestmegnts
and.ssselz

10, Todal borrowings:

Tha Cauncl, 83 B body dorporate, sei8 8y sole hustss for
and s responsibla for managieg Thust funds or s,

M8, The ligueas In the gerdunting statements shove do
| not inglide any Trust !ransamﬁarz;s;

#, [For Local Courells Tnly) Disclosirs note.
vie Trusst funcls (inc:udzng ehariabie)

Fcertify that for the year ended 31 Match 2021 the Accounting
Statements In this Annual Governance and Accountalility
Retum have been preparad on sither a recelpts and payments
or income and expendilura basis following the guidance in
Governance and Accountabllity for Smaller Authorities —a
Praﬁhticmarg Gulde i F’mgaer F‘raf:hc&&s el presant farﬁy

Ly

Ft‘:cmf it that lhess As_cc;unliag $!;aiﬁmama wers

Sigred by jﬁ&rﬁpsﬁnsm!e Finanslal Ofﬁcer‘ betare being
presented o the authorlty for approval

Etat
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Section 3 — External Auditor Report and Certificate 2020/21

Inrespectof Uit U Wareham Town Council=DOOITA L

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

s+ summarises the accounting records for the year ended 31 March 2021; and

s confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Cur responsibility is to review Sections 1 and 2 of the Annual Govemance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroiler and Auditor General (see note
below). Ourwork does not constitute an audit carried out in accordance with International Standards an Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return {AGARY), in our opinion tha information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory reguirernents have not been met.

Other matters not affecting our opinicn which we draw to the attention of the authority:

Nona.

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

External Auditor Name

External Auditor Signature
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