
 

 

 
WAREHAM TOWN COUNCIL 
 
Town Hall 
East Street 
Wareham 
Dorset 
BH20 4NS 
 
23 June 2020 

 
To:  All Members of the Council 
 
NOTICE IS HEREBY GIVEN that the Annual meeting of the WAREHAM TOWN 
COUNCIL will be held on TUESDAY 30 June 2020 via Zoom at 7.00pm for the 
purpose of transacting the business set out in the Agenda below and you are hereby 
summoned to attend. 
 
Public Participation  
 
Due to the current government coronavirus response, the Town Council will be 
meeting online. Members of the public are encouraged to submit their questions or 
comments under ‘Public Participation’ in advance of the meeting to the Clerk and these 
will be made available to all Councillors. Members of the public may also link in to 
observe the meeting using the details below: 
 
The Zoom meeting ID is: 881 222 3368  
 
Or click here:  https://us02web.zoom.us/j/88122223688 
 
 
 
 
Vanessa Ricketts FSLCC 
Town Clerk 
 
Please contact the Town Hall Office (01929 553006 or email office@wareham-
tc.gov.uk ) if you need further information on this agenda.  
 
Members of Wareham Town Council 
Councillor H Goodinge (Town Mayor)     
Councillor L Kirk (Deputy Mayor)  
Councillor D Budd    Councillor D Cleaton  
Councillor M Cotton    Councillor K Critchley 
Councillor R Dean    Councillor B Ezzard 
Councillor Z Gover    Councillor K Green 
Councillor V Green    Councillor M Humphries 
Councillor S Kemp    Councillor R Schofield  
Councillor M Russell   Councillor C Turner  

https://us02web.zoom.us/j/88122223688
mailto:office@wareham-tc.gov.uk
mailto:office@wareham-tc.gov.uk
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  WAREHAM TOWN COUNCIL 

ANNUAL MEETING 
 

A G E N D A 
 

30 June 2020 

 

1. Election of the Town Mayor 

To elect by resolution the Town Mayor for the 2020/2021 municipal 

year. After election the Mayor will sign a declaration of acceptance 

of office and address council. 

2. Election of Deputy Mayor for 2020/2021 

To elect by resolution the Deputy Town Mayor for the 2020/2021 municipal 

year. After election the Deputy Mayor will sign a declaration of acceptance 

of office. 

3. Mayor 2019/2020 vote of thanks and response 

To propose a vote of thanks to Councillor H Goodinge for her services as 

Mayor during the past year and to receive her response. 

4. Apologies 

To approve by resolution to accept any apologies for absence submitted by 

members and to note the reasons given. 

5. Declarations of interest 

To note any declarations of interest (including pecuniary interest) made 

by Members in respect of items on this agenda and to deal with any 

requests for dispensations. 

6. Public participation time 

Members of the public have been encouraged to submit their questions or 
comments under ‘Public Participation’ in advance of the meeting to the Clerk 
and these have been made available to all Councillors. The response to these 
questions or comments will be addressed at this point.  

7. Confirmation of the minutes of the Council meeting held on 3 March 
2020 and the extraordinary meeting held on 23 March 2020  

To confirm the minutes of the meeting held on 3 March 2020 and the 
extraordinary meeting held on 23 March 2020. 

8. Matters arising from the minutes of the Council meeting held on 3 March 
2020 and the extraordinary meeting held on 23 March 2020 

To consider any matters arising from the minutes of the meeting held on 3 
March 2020 and the extraordinary meeting held on 23 March. 

9. Suspension of Standing Orders 

To agree by resolution to suspend Standing Orders 3.12(h), 8.6, 8.7(a) and 
8.9(a) for the purpose of appointing membership to the Committees of the 
Council, with those Committees then electing their respective Chairmen at 
their first meetings. 
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10. Appointment of Committees and Other Bodies 

a) To appoint the following Committees of the Council and to appoint 
Members to serve on these bodies for Civic Year 2020/2021:  
 

• Policy, Resources and Finance Committee (9 Members)  

• Amenities Committee (7 Members)  

• Planning and Transport Committee (7 Members)  

• Personnel Committee (7 Members)  

 

Note: Chairmen/Vice Chairmen will be appointed at their next scheduled 

meetings. 

 

b) To appoint Members to serve on the following Committees and Steering 

Group:  

• Museum Committee (2 Members) 

• Wareham in Bloom (3 Members) 

• Wareham Neighbourhood Plan Steering Group  

  

 Note: Chairmen/Vice Chairmen and public/resident members of these bodies 

will be appointed at their next scheduled meetings. 

11. Representatives on Outside Bodies  

To approve the Council's representatives on outside bodies for the 2020/21 
municipal year. 

12. Reports by Dorset Councillors and Representatives on Outside Bodies  

In addition to the report from the local Dorset Councillors, Councillors who 
represent the Town Council on outside bodies may wish to take this opportunity 
to report on any matters of interest. 

13. Reports of Committees and Sub-groups 

a) Museum Committee – 4 March 2020 
 b) Personnel Committee – 11 March 2020 
 c) Planning and Transport Committee – 11 March 2020 

14. 2019-2020 Annual Budget Review 

To receive the Budget Comparison Report for 2019-2020 

15. Internal Auditor’s Report  

To receive and note the Internal Auditor’s report and recommend that Policy, 
Resources and Finance Committee address the points raised therein. 

16. Re-appointment of the Council’s Internal Auditor 

To resolve to appoint Rosie Darkin-Miller as the Council’s appointed internal 
Auditor for the 2020-2021 financial year. 

17. Annual Governance Statement 2019/2020 

To approve for signing the Annual Governance Statement for 2019/2020. 

18. Accounting Statement 2019/2020 

To approve for signing the Accounting Statement for 2019/2020 
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19. Period for the exercise of public rights 

To note the period for the exercise of public rights for inspection of the 

financial accounts ended 31 March 2020. 

20. Delegated Decisions 

To note the decisions made under the Council’s scheme of delegation during 
the ‘lockdown’ period from 17 March to 30 March 2020. 

21. Request from Arne Parish Council regarding Climate Emergency 

To consider agreeing to invite representatives from Arne Parish Council to 
work with the appointed Climate Emergency Working Group as requested by 
Councillor Duckworth. 

22. Any other items the Mayor deems urgent 

For report, information or for the agenda of the next meeting of the Town 
Council 

23. Date of next meeting   

To note the date of the next meeting, which is scheduled for 
 Tuesday 11 August 2020 at 7.00 pm.  
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You must disclose to the 

meeting the existence and 

nature of that interest 

 
You do not need to declare an 

interest 

 

 

Does an exemption apply? 

Declaration of personal and prejudicial interests 
 

Questions to ask yourself. If in doubt you should ask your Clerk or your 
Monitoring Officer. 

 

 

 
  
 
 

 

 
 
 
 
 

 
 
 
 

Do you have a personal interest? 

Do you or someone closely associated to you have a link or connection to the matter 

under consideration? 

 

Do you have a personal interest which is also a prejudicial interest? 

Would a member of the public, knowing the relevant facts, reasonably regard your personal interest 

as so significant that it is likely to prejudice your judgement of the public interest? 

 

Are members of the public 

allowed to address the meeting 

or have you been granted a 

dispensation? 

You may address the meeting but 
must leave the room before 

consideration of the application 
begins or act in accordance with 

your dispensation 

You must disclose your 
personal interest but may: 

• Stay in the meeting 

• Speak 

• Vote 

 

You must not address the 
meeting and must leave the room 

before the item is discussed 

YES NO 

YES 

YES 

NO 

YES 

NO 

YES 

NO 
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Members Present: Councillors H Goodinge (Mayor), L Kirk (Deputy Mayor), D Budd,       

D Cleaton, M Cotton, K Critchley, B Ezzard, Z Gover, K Green, V Green, M Humphries,    

S Kemp, M Russell, R Schofield, C Turner 

Officers present:  T Bailey, Committee Clerk 

140. Apologies for absence 

 Apologies were received from Councillor B Dean and Dorset Councillor R Holloway. 

141. Declarations of interest 

Councillor Kirk declared an interest in the payments list in reference to a payment of 

mileage. 

Councillor Ezzard and Councillor Budd declared an interest in Friends of Wareham 

Railway Station. 

Councillor Goodinge, Councillor Ezzard and Councillor Kirk declared an interest in 

the Purbeck Youth Club 

Councillor Ezzard declared an interest in the Purbeck Community Rail Partnership 

142. Public participation time 

 There were 2 members of the public present. 

143. Confirmation of the minutes of the previous meeting 

 The minutes of the previous meeting of the Town Council held on 21 January 2020 

 and the Extraordinary meeting held on 18 February 2020 were presented by the 

 Mayor. 

Resolved that the minutes be taken as read, confirmed and signed by the Mayor 

subject to an amendment to Minute 137 to read ‘delegated to the Chairman and Vice 

Chairman of the Neighbourhood Plan Steering Group’ in place of ‘delegated to Dr 

David Evans and Mrs Hilary Evans’ 

144. Matters arising from the minutes of the previous meeting 

There were no matters arising from the minutes of 21 January 2020 or 18 February 

2020. 

145. Reports by Dorset Councillors and representatives on outside bodies 

Councillor Ezzard gave an update on her report to note that the Liberal Democratic 

Party who numbered 29 members, against the Conservative Party who numbered 

Minutes of a meeting of the Town Council held on 

Tuesday 3 March 2020 in the Council Chamber, Town 

Hall, East Street, Wareham at 7.00pm. 
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43, had formed a shadow cabinet.  Councillor Ezzard had been appointed the Adults 

and Health Councillor on the Shadow Cabinet. 

Dorset Council had agreed and approved to be plastic free in all their offices and all 

their buildings throughout the Council. 

Councillor K Green presented his DAPTC report. 

146. Financial statements and payments 

 The financial statement and a list of payments were presented for approval. 

Resolved that payments be made in the sum of £26,763.97 (£21,485.82 Cheques 

and £5,278.15 Direct Debits), be approved and signatories be authorised to sign the 

cheques). 

147.  To receive such communications as the Town Mayor may wish to place before 

 the Council 

 The Mayor listed the various events that she had attended over the past 6 six weeks. 

25 January: Gave a talk to Friends of the Wareham Library on life as a Mayor in 

Wareham. 

3 February: Attended the Day and Community Centre, run by Tricuro, to open the 

new café. 

14 February: Hosted a Valentine’s supper and raised £1,634 for her charities. 

23 February: Presented an award to the Kings Arms pub and Horse and Groom pub 

from CAMRA.  The Horse and Groom had won both rural pub of the year and pub of 

the year,  

Attended a passing out parade at the Fire Station in Wareham to award certificates to 

eleven children who had passed out after attending a five day course. 

148. Report from the Mayor on the Railway Crossing meeting 

The Mayor presented her report and provided a further update that the Chairman of 

Network Rail had invited Michael Tomlinson MP and a small group of interested 

parties to Basingstoke, to where the signals are operated from so that the issues of 

safety etc could be seen. Councillor Turner would be attending this visit, but no date 

was available as yet.  It was understood that it would not be a large group that would 

be attending as this was a high security venue. 

Councillor Russell noted his interest in attending the meeting and asked that this 

request be investigated further. 

There would be a meeting at the Town Hall following the visit to Basingstoke for a 

small number of interested parties. 

149. Committee reports and Sub-group reports 

 (a) Amenities Committee 

 Councillor D Budd presented the (unconfirmed) minutes of the Amenities Committee 

 meeting held on 5 February 2020. 
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 (b) Neighbourhood Plan Steering Group 

Councillor K Critchley presented the minutes of the Neighbourhood Plan Steering 

Group meeting held on 16 January 2020. 

 (c) Personnel Committee 

 Councillor D Budd presented the (unconfirmed) minutes of the Personnel Committee 

 meeting held on 28 January 2020. 

 (d) Planning and Transport Committee 

 Councillor Mr K Green presented the minutes of the Planning and Transport 

 Committee meetings held on.8 January 2020, 29 January 2020 and the 

 (unconfirmed) minutes of the meeting held on 19 February 2020. 

 (e) Policy, Resources and Finance Committee 

 Councillor K Critchley presented the (unconfirmed) minutes of the Policy, Resources 

 and Finance Committee meeting held on 11 February 2020. 

150. Recommendations from the Policy, Resources and Finance Committee 

Recommendation from the meeting of Policy and Resources Committee on 11 

February 2020, to consider approving the  

• The Equalities Policy   

• The Petitions Policy   

• The Member/Officer Relations Policy 

It was proposed and seconded that the policies be approved. 

Resolved that the policies be accepted. 

151. Fixed Asset Review 

The Fixed Asset Register had been prepared following the 2019/20 asset review and 

was presented. 

It was noted that the number of Councillor Gowns needed to be amended. 

Councillor Ezzard raised that she had donated money for a bench which had been 

located outside the post office.  Further to its recent removal, Councillor Ezzard 

requested that it be relocated in Wareham. The Chair of Amenities confirmed that 

this would be discussed at the next meeting of the Amenities Committee. 

Resolved to accept the Fixed Asset Register subject to a minor amendment. 

152. Mayor/Deputy Mayor nominations for the 2020/2021 Civic Year 

Town Mayor Elect 2020/2021 

It was proposed by Councillor K Critchley and seconded by Councillor K Green that 

Councillor L Kirk be Town Mayor Elect for the Civic Year 2020/2021 and unanimously  

RESOLVED that Councillor L Kirk be confirmed as Town Mayor-Elect for Civic Year 

2020/21.   
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The nomination of Deputy Town Mayor-Elect was deferred to the next meeting of full 

council as standing orders stipulated that the nominated Deputy Town Mayor Elect 

be noted on the Agenda.  

153. Standing Orders 

It was recommended that this item be further deferred until the meeting 14 April, in 

order to be considered in the presence of the Council’s appointed Proper Officer. 

 Resolved to accept the recommendation. 

154. VE Day Celebrations Street Party 

 A report had been prepared by the Operations Manager for Council to consider 

whether permission could be given for the use of the Howard’s Lane car park as a 

venue for VE Day celebrations. 

  

 The Chair of Amenities gave his full support and stated that he felt Howards Lane 

would be a superior venue to St Johns Hill Car park. 

 

 It was proposed and seconded that Howards Lane be offered as possible venue for 

VE Day Celebrations and unanimously  

  

 Resolved that the Howard’s Lane car park be offered as a possible venue for the 

 VE Day street party. 

155. Any other items the Mayor deems urgent 

The Mayor had no urgent items.  Councillor Critchley raised that it might be 

preferable for the Town Mayor to put forward a single report to the Annual Town 

Meeting rather than each Chairman giving their own report.  The Chairmen’s 

individual reports could be listed on the website for public perusal.   

The Mayor welcomed the suggestion, which was supported by fellow Chairmen, and 

agreed to discuss further with the Town Clerk. 

The Mayor reminded the Council that the Mayor, known as the Moderator, from 

Wareham, Massachusetts will be attending the Town Meeting.  The Mayor invited 

Councillors to join her in greeting the Moderator in the Council Chamber for coffee 

and cake on the morning of 27 March 2020.  

156. Date of next meeting 

 It was noted that the next meeting of the Town Council was scheduled to be held at 

 7.00pm on Tuesday 14 April 2020.  

 

 Mayor…………………………………………  Date…………………………………… 
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Members Present: L Kirk (Deputy Mayor), D Budd, K Critchley, B Ezzard, K Green,         

V Green, S Kemp, R Schofield, C Turner. 

Officers present: V Ricketts, Town Clerk; T Bailey, Operations Manager 

157. Apologies for absence 

Apologies were received from Councillors H Goodinge (Mayor), D Cleaton, M Cotton, 

B Dean, Z Gover, M Humphries, M Russell. 

158. Declarations of interest 

There were no declarations of interest. 

159. Public participation time 

 There was one member of the public present who asked if the Council was 

coordinating volunteers. The Clerk explained that the Town Council was not currently 

set up to coordinate such activities due to GDPR and DBS restrictions, but that 

Dorset Council was coordinating such measures and that the details and links were 

on the Town Council’s website as well as signposting to government guidance. 

 Councillor B Ezzard, the Dorset Council Ward Member, advised that she could 

signpost public to individual Dorset Council Officers if required. 

160. Delegation to the Town Clerk – High Consequence Infectious Disease Policy 

 Members considered a policy circulated by the Town Clerk setting out the principles 

and approach that the Town Council will follow in respect of a High Consequence 

Infectious Disease outbreak. 

 Members offered a number of minor alterations to the policy which were agreed and 

it was unanimously –  

 Resolved that the High Consequence Infectious Disease policy (attached) be 

approved and implemented with immediate effect. 

 It was further unanimously –  

 Resolved that the Town Clerk, in consultation with the Mayor and Deputy Mayor 

agree when to call the next Council meeting, and that all meetings of the Council be 

cancelled until further notice. 

  

 

 Mayor…………………………………………  Date…………………………………… 

Minutes of an Extraordinary meeting of the Town 

Council held on Monday 23 March 2020 in the Council 

Chamber, Town Hall, East Street, Wareham at 

10.00am. 
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HIGH CONSEQUENCE INFECTIOUS DISEASE POLICY 

1. Introduction 
1.1. Wareham Town Council actively seeks to protect the Councillors, Volunteers and 

Staff working for and on behalf of the council and its activities.  As such, and 
following any current Public Health England (PHE) and government guidelines, the 
following policy applies to any High Consequence Infectious Disease (HCID) as 
defined by PHE  

1.2. This policy sets out the general principles and approach that the Town Council will 
follow in respect of an HCID outbreak in the United Kingdom with an imminent 
threat of infection in the town of Wareham. 

2. Scope of the policy 
2.1. The main areas of concern for Wareham Town Council with respect to HCIDs are: 

• Remaining an effective council 

• Safety & Health of Councillors, Contractors, Staff, Volunteers and Members 
of Public. 

3. Activation of the policy 
3.1. This policy is considered to be activated, when 

• There is an active outbreak of a HCID in the United Kingdom with an 
imminent threat of infection in the town of Wareham and 

• At least 5 councillors have requested its activation to the to the Clerk or the 
Mayor, or its activation is resolved in a meeting of the Wareham Town 
Council. 
 

OR 

• The government of the United Kingdom suspends all public meetings.  

4. Deactivation of the policy 
4.1. This policy is considered to be deactivated, when 

• The imminent threat of infection in the town of Wareham has passed and 

• A minimum of 5 councillors have requested public meetings be 
recommenced and 

• The government of the United Kingdom has reinstated all public meetings.  

5. Definition of High Consequence Infectious Disease 
5.1. A HCID is defined as  

• acute infectious disease 

• typically has a high case-fatality rate 

• may not have effective prophylaxis or treatment 

• often difficult to recognise and detect rapidly 

• ability to spread in the community and within healthcare settings 

• requires an enhanced individual, population and system response to ensure 
it is managed effectively, efficiently and safely 

5.2. The current list of HCIDs as defined on www.gov.uk (11/03/2020) 
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Contact HCID Airborne HCID 

Argentine haemorrhagic fever (Junin virus) Andes virus infection (hantavirus) 

Bolivian haemorrhagic fever (Machupo virus) Avian influenza A H7N9 and H5N1 

Crimean Congo haemorrhagic fever (CCHF) Avian influenza A H5N6 and H7N7 

Ebola virus disease (EVD) Middle East respiratory syndrome 

(MERS) 

Lassa fever Monkeypox 

Lujo virus disease Nipah virus infection 

Marburg virus disease (MVD) Pneumonic plague (Yersinia pestis) 

Severe fever with thrombocytopaenia 

syndrome (SFTS) 

Severe acute respiratory syndrome 

(SARS)* 

  Coronavirus disease (COVID-19) 

At any such time as a new disease is classified as a HCID, it shall be treated as if it were 

in the list above and this policy shall apply. 

6. Matters relating to staff  
6.1. Wareham Town Council has official offices.  During any active outbreak of a HCID 

in the UK, no appointments or visits to the offices by members of the public will be 
permitted.   

6.2. In the event of a HCID outbreak the National Joint Council for local government 
services (NJC) will issue guidance for employers which the council will follow.  A 
summary of the most recent guidance during the COVID-19 outbreak of 2020 is 
detailed below 

6.2.1. Employees who are sick or unfit for work need to focus on their recovery.  
6.2.2. As per Part 2 Para 10.9 of the ‘Green Book’, if an employee is fit for work but 

decides, or is instructed, to self-isolate, their absence should not be recorded 
as sickness absence. We would expect all options for home or remote 
working to be explored with the employee. As they are ‘well’ at this stage 
they should stay on normal full pay for the duration of the self-isolation period 
until such time as they are confirmed to have contracted any such HCID, at 
which point they transfer to sickness absence leave and the usual provisions 
of the sickness scheme will apply. 

6.2.3. In circumstances where an employee decides to self-isolate without 
instruction from the authorities it is not unreasonable for the employer to ask 
for some evidence such as an email from a holiday operator that shows the 
dates of the holiday, the resort location and flight details. However, it will 
probably not be possible in all cases for an employee to produce any 
evidence, so employers will need to use their discretion when trying to 
establish the facts behind the employee’s decision to self-isolate 

6.2.4. If an employee is caring for someone who has or may have coronavirus, this 
period of absence should also be regarded as self-isolation. Given the 
employee may then have been in direct contact with the virus we would 
expect only working from home arrangements to be then considered for the 
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duration of the incubation period. Employers should keep in touch to support 
employees. 

6.2.5. Following any school closures, employers should be fully supportive of 
employees with childcare responsibilities and consider flexible working 
arrangements, including adapting working patterns to care for children or 
dependants or taking time off, whether this is special leave, annual leave or 
flexible working. 

7. Public Meetings 
7.1. It is a requirement of the Local Government Act 1972, that council business shall be 

conducted at public meetings of the council and any committees.   
7.2. Councillors and other Volunteers can choose to not attend public meetings.  As an 

officer of the council, the Clerk cannot choose to not attend meetings. 
7.3. Due to the nature of local government and considering the Councillors and 

Members of Public whom attend meetings, there is high percentage of attendees 
whom would be considered “high risk” with respect to all of the HCIDs listed in 
Section 5.2.  As such, to protect the health of all attendees, public meetings are 
suspended during the active period of this policy. 

8. Delegated Authority 
8.1. To allow the council to operate on a minimum requirement basis, the following 

items are delegated to the Clerk for the duration of the activation of this policy. 
8.1.1. Planning applications, after consultation with a minimum of 3 councillors, 

which if possible should include the Chairman, a summary response will be 
circulated to all Planning Committee Councillors for comment prior to 
submission to Dorset Council by the Clerk. 

8.1.2. Finance 
8.1.2.1. all standard recurring payments listed as line items on the budget will 

be paid by the Responsible Financial Officer (RFO) at the appropriate 
time to prevent any late charges, such as salaries, rates, licences and 
IT services etc. 

8.1.2.2. non recurring payments, such as one off costs relating to community 
building projects or expenses to be authorised by a minimum of 2 
councillors by e-mail prior to payment. 

8.1.2.3. All payments will be formally authorised by the full council at the next 
full council meeting. 

8.1.2.4. Where this policy is activated over the end of the financial year, the 
RFO will prepare the end of year accounts in accordance with normal 
procedures and circulate to all of the councillors.  On the acceptance 
of a minimum of 4 councillors, they will be signed by the RFO, Clerk 
and Mayor as applicable for submission to the external and internal 
auditors.  The accounts will be accepted by resolution at the next full 
council meeting. 

8.1.3. Responses to other communications.  The Clerk will circulate at the 
earliest opportunity, any communication from any 3rd Parties which would 
normally be presented at a meeting for consideration by the council.  The clerk 
will circulate the summary response to the full council prior to responding to the 
3rd Party. 

8.1.4. In accordance with LGA 1972, where this policy is activated during a 
meeting of the council the meeting will be adjourned.  Using the delegated 
authority as detailed in 8.1.1 to 8.1.3, the Clerk will endeavour to close out as 
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much of the remaining agenda, the results of which will be reported to the 
council after the adjournment when the rest of the agenda is considered. 

9. Review of the policy 
9.1. This policy was approved by the Town Council at its extraordinary meeting on 23 

March 2020 and will be reviewed annually. 
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Appointments for 2019/20 

Standing Committees  

Policy, Finance and Resources Committee (9) 

Liberal Democrat (5)    Conservative (1) 

Keith Critchley (Chairman)    Malcolm Russell 

David Budd (Vice-Chairman) 

Doreen Cleaton     Independent (3) 

Keith Green      Marian Cotton 

Robert Schofield     Zoe Gover 

       Carol Turner 

Amenities Committee (7) 

Liberal Democrat (4)    Conservative (1) 

David Budd (Chairman)    Maxine Humphries 

Beryl Ezzard 

Vera Green (Vice-Chairman)   Independent (2) 

Lucia Kirk      Sue Kemp 

 Carol Turner 

Planning and Transport Committee (7) 

Liberal Democrat (4)    Conservative (1) 

David Budd      Maxine Humphries 

Doreen Cleaton 

Keith Green (Chairman)    Independent (2) 

Robert Schofield (Vice-Chairman)   Bob Dean 

 Zoe Gover 

Human Resources Panel (7) 

Liberal Democrat (4)    Conservative (1) 

David Budd (Chairman)    Malcolm Russell 

Keith Critchley 

Beryl Ezzard      Independent (2) 

Keith Green      Zoe Gover 

 Carol Turner (Vice-Chairman) 



ITEM 10 
 

 

Other Committees and Groups 

 

Museum Committee (2) 

Doreen Cleaton 

Bob Dean 

 

Wareham in Bloom Committee (3) 

Beryl Ezzard 

Lucia Kirk 

Carol Turner 

 

Wareham Neighbourhood Plan Steering Group 

David Budd 

Doreen Cleaton 

Keith Critchley 

Bob Dean 

Beryl Ezzard 

Hilary Goodinge 

Keith Green 

Carol Turner 

 

Website Working Party  

Keith Critchley 

Keith Green 

Sue Kemp 

Malcolm Russell 

Robert Schofield 
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Proposed appointments for 2020/21 

Standing Committees  

Policy, Finance and Resources Committee (9) 

Liberal Democrat (5)    Conservative (1) 

Keith Critchley     Malcolm Russell 

David Budd  

Beryl Ezzard      Independent (3) 

Keith Green      Marian Cotton 

Robert Schofield     Zoe Gover 

       Carol Turner 

Amenities Committee (7) 

Liberal Democrat (4)    Conservative (1) 

David Budd      Hillary Goodinge 

Beryl Ezzard 

Vera Green      Independent (2) 

Lucia Kirk      Sue Kemp 

 Carol Turner 

Planning and Transport Committee (7) 

Liberal Democrat (4)    Conservative (1) 

David Budd      Maxine Humphries 

Doreen Cleaton 

Keith Green      Independent (2) 

Robert Schofield     Bob Dean 

 Zoe Gover 

Human Resources Panel (7) 

Liberal Democrat (4)    Conservative (1) 

David Budd      Malcolm Russell 

Keith Critchley 

Beryl Ezzard      Independent (2) 

Keith Green      Zoe Gover 

 Carol Turner  



ITEM 10 
 

 

Other Committees and Groups 

 

Museum Committee (2) 

Doreen Cleaton 

Bob Dean 

 

Wareham in Bloom Committee (3) 

Beryl Ezzard 

Lucia Kirk 

Carol Turner 

 

Wareham Neighbourhood Plan Steering Group 

David Budd 

Doreen Cleaton 

Keith Critchley 

Bob Dean 

Beryl Ezzard 

Hilary Goodinge 

Keith Green 

Carol Turner 
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Appointments of representatives to Outside Bodies for 2019/20 

Organisation Councillor(s) appointed 

Allotment Associations Bestwall B Dean 
Northmoor K Green 

 
Carey Hut Charitable Trust Mrs D Cleaton 

Ms M Cotton 

Christmas Lights Committee Mrs H Goodinge 

 
DAPTC Purbeck Area Mrs B Ezzard 
 
Larger Parishes & Towns K Green 
 Mrs V Green 

 
Dementia Friendly Purbeck Mrs Z Gover 

Mrs L Kirk 
Mrs C Turner 

Dorset Age Partnership Mrs B Ezzard 

 
Fairtrade Association B Dean 

 
Harbin & Pitts Charity C Turner 

 
Litter Free Purbeck Mrs Z Gover 
 Mrs M Humphries 
 Mrs C Turner 

Purbeck Citizens Advice Mrs B Ezzard 

 
Purbeck Community Rail Partnership D Budd 

Stakeholder Group (reserve – Mrs M Humphries) 

 
Purbeck Heritage Network (Forum) B Dean 

 
Purbeck Transport Action Group R Schofield 

 
Rural Transport Forum Mrs B Ezzard 

 
Streche Almshouses (4 year term) Ms S Kemp 
 M Russell  
 R Schofield 
 Mrs C Turner 

Swanage & Wareham Rugby Club M Russell 

 
Twinning Associations Mrs D Cleaton 

B Dean 
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Wareham Area Seniors Forum Mrs D Cleaton 
  Mrs M Humphries 

Wareham Burial Joint Committee Mrs D Cleaton 
K Critchley 
Mrs H Goodinge 
Mrs V Green 
Mrs L Kirk 
 

Wareham Carnival Committee B Dean 
Ms S Kemp 

 
Wareham Disabled Club Mrs D Cleaton 

 
Wareham and District Development Trust Mrs M Humphries 
 
Wareham Relief in Need and Sickness Mrs H Goodinge (ex officio) 

Mrs L Kirk 
Mrs C Turner 

Wareham Town Band Mrs D Cleaton 

 
Wareham Youth & Community Foundation B Dean 
 Mrs H Goodinge (ex officio) 
 Ms S Kemp 

Mrs L Kirk 
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Committee Members Present: Councillors D Cleaton (Chairman), B Buxton, V de Wit,    
N Dominy, J Hall (Manager),H Scharnhorst (Curator)  
Officers Present: T Bailey, Committee Clerk 
 
36. Apologies for absence 
 

Apologies for absence were received from Councillor B Dean, A Dominy and M Barber.  
 

37. Declarations of interest 
 
There were no declarations of interest. 
 
38. Public participation time 
 
There were no members of the public present. 
 

39. Confirmation of minutes of the previous meeting 
 

The minutes of the Museum Committee meeting held on 4 November 2020 were 
presented by the Chairman. 
 
Resolved that the minutes of the meeting held on 4 November 2020 be confirmed as a 
true and accurate record and signed by the Chairman. 
 
40. Matters arising from the minutes of the previous meeting 

 

There were no matters arising from the meeting of 4 November 2020. 
 
41. Reports by Committee Members 

 
The Curator presented her report and welcomed any queries.  

The Museum Manager presented her report and welcomed any queries. 

The Chairman presented the Webmaster’s report and noted the Committee’s appreciation 
to the Webmaster for keeping the website up to date and keeping a track of statistics. 
 
42. Museum Forward Plan 
 
The Forward Plan is currently being reviewed with a view to creating a new Forward Plan, 
for the upcoming three years, to be in place by the end of March. 
 
The Committee were pleased with how many aspirations had been met or indeed 
exceeded within the current Forward Plan. 
 
V De Wit noted that Dorset Council were carrying out a large-scale review of the funding 
that goes to Museums and that Wareham may wish to apply for this.  V De Wit made the 

 

Minutes of a meeting of the Museum Committee held 

on Tuesday 4 March 2020 in the Council Chamber, 

Town Hall, East St, Wareham at 7.00pm. 
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Committee aware that it was possible to apply for a grant of up to £1,000 via ‘Small grant, 
big improvements’ and information was available on the South West Museum 
Development website.  Closing date was in early to mid-April. 
 
Arts Councils had just announced that they wish to invest in cultural projects in Purbeck 
and Dorset Council had agreed that Purbeck is an under-invested area. 
 
43. Health & Safety 

 
Due to the current closure there was little to report but users of the museum were to be 
reminded that they should be cautious due to the clutter created by reorganisation.  
Volunteers entering the Museum would be monitored to ensure that they were aware of 
any hazards. 
 
It was noted that the Emergency Plan had been created.  
 
In house health and safety training had been planned for 17 & 25 March. 
 
44. Budget 
 
It was noted that the budget for training had been spent due in large to mileage claims for 
2019/20 and that the budget for 2021/22 may need to be adjusted to make additional 
allowances for mileage and a reduction in training. 
 
B Buxton floated that idea of producing a book to contain documents and photographs 
relating to Sandford pottery were in the possession of the Museum that had not been 
widely circulated before, that might make a profit for the museum.  A loan would be 
required carry out the printing.  V De Wit noted that Sherborne and Beaminster do some 
publishing but understood that they struggle to sell the books.  Some museums do digital 
publishing so that it could be a download option which could also create revenue.  There 
was no decision as to whether the idea to publish a book should be progressed. 
 
45. Future Events 
 
The Museum opening event was planned for 10th April 2020, with the theme of Saxons. 
 
46. Education Officer 
 
A volunteer had been nominated as the Educations Officer (Sue Cullinane).  Another 
volunteer had noted that they might be interested in taking on the role. 
 
47.  Any other items that the Chairman urgent 
 
The Chairman had no urgent items but requested that the Museum banner be hung in time 
for the opening of the Museum.  
 
48.  Date of next meeting 
 
It was noted that the next meeting of the Museum Committee was scheduled to be held at 
7.00pm on 8 July 2020. 
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Minutes of the extraordinary meeting of the Personnel 
Committee held on 11 March 2020 in the Council Chamber, 
Town Hall, East Street, Wareham at 10.30am. 
 
 
 

Councillors Present: Councillors D Budd (Chairman), K Critchley, Z Gover, K Green,       

M Russell and C Turner (Vice Chairman) 

Officer Present: V Ricketts - Town Clerk 

23. Apologies for absence 

Apologies for absence. B Ezzard 

24.  Declarations of Interest 

There were no declarations of interest. 

25. Confidential session 

Resolved that under Section 1(2) of the Public Bodies (Admissions to Meetings) Act 

1960, the press and public be excluded from the meeting as publicity would be 

prejudicial to the public interest because of the nature of the business to be 

transacted. 

26. Staff accommodation and IT provision 

Members were advised of the staff IT requirements and further developments in 

order to meet business continuity needs in the light of the COVID-19 pandemic. 

Accommodation issues were also discussed and it was noted that some staff were 

experiencing disruptions to work which was impacting on their hours of work.  

Resolved that:- 

a) The Town Clerk be supported in the purchase, under delegated authority, of an 

additional laptop in order that all key staff can work from home in the event of a 

lockdown or requirement for self-isolation. 

b) The Operations Manager move into the Town Clerk’s office for a temporary 

period, in order to meet the current needs of the Council, and this arrangement to 

be kept under review.  

27. Date of the next meeting 

The next meeting of the Personnel Committee would take place on 21 April 2020 at 

10.30.  

Chairman ……………………………………….. Date …………………………………….. 
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Committee Members Present: Councillors K Green (Chairman), R Schofield (Vice 

Chairman) D Budd, B Dean, M Humphries. 

Officers present:  V Ricketts, Town Clerk 

107. Apologies for absence 

 Apologies for absence were received from Councillors D Cleaton and Z Gover. 

108. Declarations of interest 

 There were no declarations of interest. 

109. Public participation time 

 There were no members of the public present. 

110. Confirmation of the minutes of the previous meeting 

 The minutes of the previous meeting of the Planning and Transport Committee held 

 on 19 February 2020 were presented by the Chairman. 

 Resolved that the minutes be taken as read, confirmed and signed by the Chairman

  

111. Matters arising from the minutes of the previous meeting 

Minute 104: Members noted that the questions regarding Highways issues, to be put 

to Paul Sutton at the Annual Town Meeting on 2 April 2020, had been received from 

Councillor Schofield. 

A Member requested that the decision notices from Dorset Council be sent to all 

Members. 

112. Delegated Decisions 

 Members noted the following Planning Applications discussed by the Chairman and 

the Town Clerk as per Terms of Reference: 

 6/2020/0073 

 Location:          34 Cow Lane, Wareham, BH20 4RE                    

Proposal:          Replacement of existing rendering with a lime wash render  

Applicant:         Mr Robert Apperley   Case Officer: Simon Burditt 

 No objection. 

113. Delegated Planning Applications 

6/2020/0034 

Minutes of a meeting of the Planning and Transport 

Committee held on Wednesday 11 March 2020 in the 

Council Chamber, Town Hall, East Street, Wareham at 

7.00pm. 
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Location:  18 Great Ovens Drive, Wareham BH20 4ER 

Proposal:  Demolish garage, erect two storey side extension, single storey front 

 extension and single storey rear extension with balcony 

above.  Dropped kerb and hardstanding. 

 

Applicant: Mr & Mrs Dunkerley   Case Officer: Cari Wooldridge 

 
No objection – subject to adequate screening of the balcony to the next-door garden 
 
6/2020/0079 and 6/2020/0080 (listed Building) 

Location:  22 West St, Wareham BH20 4JX 

Proposal:  Demolish & replace existing garage within garden wall 

Applicant:  Mr & Mrs Soulsby   Case Officer: Simon Burditt 

 
No objection 
 

  
114. Tree Work Applications 
 
 TWA/2020/0013 

 

 Location: 34 East St, Wareham BH20 4NR 

 

 Proposal:  (T1) Eucalyptus – reduce by 2-2.5m – Wareham Conservation Area 

 
115. Any other items the Chairman deems urgent 

 There were no matters of urgency. 

116. Date of next meeting 

 It was noted that the next meeting of the Planning and Transport Committee was 

 scheduled to be held at 7.00pm on 1 April 2020.  

 

 Chairman………………………………………… 

 Date…………………………………… 



Financial Budget Comparison           ITEM 14 
Comparison between 01/04/19 and 31/03/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/19 
 2019/2020 Reserve Actual Net Balance 
 Movements 

 INCOME 

Council 
 1000 Precept £287,693.00 £0.00 £287,693.00 £0.00 
 1001 Mayor's Charity £0.00 £0.00 £40.00 £40.00 
Total Council £287,693.00 £0.00 £287,733.00 £40.00 
Policy Resources & Finance 
 100 Rent Received £38,190.68 £0.00 £33,121.19 -£5,069.49 
 150 Bank Interest £94.72 £0.00 £97.31 £2.59 
 170 Neighbourhood Plan £0.00 £0.00 £6,793.00 £6,793.00 
 200 Misc Income £0.00 £0.00 £300.00 £300.00 
 400 CIL £0.00 £0.00 £11,651.66 £11,651.66 
 900 Suspense £0.00 £0.00 £0.00 £0.00 
Total Policy Resources & Finance £38,285.40 £0.00 £51,963.16 £13,677.76 
Amenities 
 100 Corn Exchange Hire Income £8,128.40 £0.00 £9,106.60 £978.20 
 101 Donations £0.00 £0.00 £0.00 £0.00 
 150 Parking Income £67,950.09 £0.00 £63,604.66 -£4,345.43 
 160 Car Park Permits £0.00 £0.00 £3,856.87 £3,856.87 
 200 Recreation Ground Income £3,000.00 £0.00 £1,407.49 -£1,592.51 
 210 Croquet Income £750.00 £0.00 £1,122.50 £372.50 
 220 Cricket Income £750.00 £0.00 £762.51 £12.51 
Total Amenities £80,578.49 £0.00 £79,860.63 -£717.86 
Planning & Transport 
 100 General £0.00 £0.00 £0.00 £0.00 
Total Planning & Transport £0.00 £0.00 £0.00 £0.00 
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Financial Budget Comparison 
Comparison between 01/04/19 and 31/03/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/19 
 2019/2020 Reserve Actual Net Balance 
 Movements 

Personnel 
 100 General £0.00 £0.00 £0.00 £0.00 
Total Personnel £0.00 £0.00 £0.00 £0.00 
Museum 
 100 Donations £800.00 £0.00 £2,008.16 £1,208.16 
 150 Events £240.00 £0.00 £503.46 £263.46 
 200 Sales Income £700.00 £0.00 £917.09 £217.09 
 201 Sundry income £0.00 £0.00 £25.00 £25.00 
Total Museum £1,740.00 £0.00 £3,453.71 £1,713.71 
Wareham in Bloom 
 100 WIB Income £5,500.00 £0.00 £7,043.45 £1,543.45 
Total Wareham in Bloom £5,500.00 £0.00 £7,043.45 £1,543.45 
Total Income £413,796.89 £0.00 £430,053.95 £16,257.06 
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Financial Budget Comparison 
Comparison between 01/04/19 and 31/03/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/19 
 2019/2020 Reserve Actual Net Balance 
 Movements 

 EXPENDITURE 

 Council 
 2100 Mayoral Expenses £2,725.00 £0.00 £3,896.63 -£1,171.63 
 2200 Election Expenses £3,500.00 £0.00 £4,034.20 -£534.20 
 2250 Ceremonial Photographs £100.00 £0.00 £0.00 £100.00 
 2260 Events £0.00 £0.00 £515.29 -£515.29 
 Total Council £6,325.00 £0.00 £8,446.12 £2,121.12 
 Policy Resources & Finance 
 2100 Staff Costs - Salaries £209,860.20 £0.00 £198,568.22 £11,291.98 
 2200 Staff Costs General £3,575.56 £0.00 £2,799.60 £775.96 
 2250 Neighbourhood Plan £1,000.00 £0.00 £11,580.46 -£10,580.46 
 2260 Honorariums £1,850.00 £0.00 £2,300.00 -£450.00 
 2270 Town Crier Competition £500.00 £0.00 £495.46 £4.54 
 2280 Burial Board Contribution £11,940.00 £0.00 £11,822.00 £118.00 
 2300 Professional Fees £1,500.00 £0.00 £1,897.30 -£397.30 
 2310 Accountancy Consultancy Fees £18,408.00 £0.00 £16,287.92 £2,120.08 
 2311 Consultancy Fees £0.00 £0.00 £3,308.00 -£3,308.00 
 2320 Subscriptions £2,438.50 £0.00 £2,075.37 £363.13 
 2330 Legal Fees & Costs £2,500.00 £0.00 -£654.00 £3,154.00 
 2340 Grants & Donations £3,200.00 £0.00 £2,800.00 £400.00 
 2400 Office Costs £21,507.00 £0.00 £23,651.62 -£2,144.62 
 2450 CCTV Costs £570.00 £0.00 £495.54 £74.46 
 2460 Vehicle Replacement £0.00 £0.00 £0.00 £0.00 
 2465 Contingency £0.00 £0.00 £0.00 £0.00 
 9999 Suspense £0.00 £0.00 £3,661.00 -£3,661.00 
 Total Policy Resources & Finance £278,849.26 £0.00 £281,088.49 £2,239.23 
 Amenities 
 2100 Town Hall General £29,284.00 £0.00 £44,439.62 -£15,155.62 
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Financial Budget Comparison 
Comparison between 01/04/19 and 31/03/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/19 
 2019/2020 Reserve Actual Net Balance 
 Movements 

 2200 Vehicle Costs £5,848.00 £0.00 £5,593.82 £254.18 
 2300 General Expenditure £3,350.00 £0.00 £4,400.41 -£1,050.41 
 2400 Howards Lane Toilets £9,461.00 £0.00 £3,675.38 £5,785.62 
 2450 Quay Toilets £0.00 £0.00 £6,459.90 -£6,459.90 
 2500 Howards Lane Car Park £12,174.10 £0.00 £12,074.61 £99.49 
 2550 Pavilion £1,520.00 £0.00 £3,058.77 -£1,538.77 
 2600 Recreation Ground £7,286.20 £0.00 £12,965.80 -£5,679.60 
 2650 Play Area £500.00 £0.00 £314.56 £185.44 
 2700 Mill Lane £4,921.00 £0.00 £4,970.76 -£49.76 
 2750 Northmoor Allotments £340.00 £0.00 £326.88 £13.12 
 2800 Hauses Field £0.00 £0.00 £0.00 £0.00 
 Total Amenities £74,684.30 £2,331.12 £95,949.39 £21,265.09 
 Planning & Transport 
 2300 P  &T General £0.00 £0.00 £0.00 £0.00 
 Total Planning & Transport £0.00 £0.00 £0.00 £0.00 
 Personnel 
 2400 Personnel General £500.00 £0.00 £562.00 -£62.00 
 Total Personnel £500.00 £0.00 £562.00 £62.00 
 Museum 
 2500 Museum Rates £1,588.43 £0.00 £1,473.00 £115.43 
 2515 Museum Events £300.00 £0.00 £157.35 £142.65 
 2520 Museum Telephone £180.00 £0.00 £232.58 -£52.58 
 2525 Museum Stationery £100.00 £0.00 £38.80 £61.20 
 2530 Museum Security Alarm £500.00 £0.00 £499.78 £0.22 
 2535 Museum Stock for Resale £400.00 £0.00 £367.78 £32.22 
 2540 Museum Subscriptions £250.00 £0.00 £102.00 £148.00 
 2545 Museum Equipment New £150.00 £0.00 £80.99 £69.01 
 2550 Museum Equipment Maintenance £415.00 £0.00 £96.80 £318.20 
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Financial Budget Comparison 
Comparison between 01/04/19 and 31/03/20 inclusive. 
Excludes transactions with an invoice date prior to 01/04/19 
 2019/2020 Reserve Actual Net Balance 
 Movements 

 2555 Museum  £175.00 £0.00 £61.20 £113.80 
 Cleaning/Maint/Improvements 

 2560 Museum Training £65.00 £0.00 £11.70 £53.30 
 2565 Museum Signage £100.00 £0.00 £240.00 -£140.00 
 2570 Museum Mileage £50.00 £0.00 £105.00 -£55.00 
 2575 Museum Sundries £25.00 £0.00 £93.99 -£68.99 
 Total Museum £4,298.43 £0.00 £3,560.97 -£737.46 
 Wareham in Bloom 
 2550 WIB General £5,500.00 £0.00 £4,321.94 £1,178.06 
 Total Wareham in Bloom £5,500.00 £0.00 £4,321.94 -£1,178.06 
 Total Expenditure £370,156.99 £2,331.12 £393,928.91 -£23,771.92 

Total Income £413,796.89 £0.00 £430,053.95 £16,257.06 
Total Expenditure £370,156.99 £2,331.12 £393,928.91 -£23,771.92 

Total Net Balance £43,639.90 £36,125.04 
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Introduction 
 
This report contains a note of the audit recommendations made to Wareham Town Council 
following the carrying out of internal audit testing remotely on the 2nd June 2020. 
 
The audit work has been carried out in accordance with Wareham Town Council’s bespoke 
Internal Audit programme, which is based largely on Appendix 9 of the 2014 'Governance and 
Accountability for Local Councils: A Practitioners' Guide' and supplemented by tests specific 
to the Council, and the requirements of the 2018/19 AIAR on the AGAR. 
 
An internal audit covers the review of the operation of the Council's internal control 
environment. It is not designed to review and give full assurance over every transaction 
carried out by the Council. Instead it enables the auditor, following the sample testing of a 
number of different types of transaction, to give an opinion as to whether or not the control 
objectives are being achieved across a range of financial and governance systems. 
 
Audit Opinion 
 
The internal audit for 2019/20 has now been completed in accordance with the provisions of 
the Practitioners’ Guide and the CIPFA code of internal audit practice. 
 
Based on the sample testing carried out at this final audit visit and during the year, all of the 
Council’s current financial controls reviewed during the testing appear to be operating 
effectively with the exception of the following: 
 
Test L: Public Rights 
In order to test compliance with the Council's requirement for the exercise of public rights, I 
checked the Council’s calculation of its public rights period, and checked the Council's website 
during the statutory public rights period to confirm that the required items had been 
published. I can confirm that the Council correctly calculated the period, and published the 
correct information on its website. The External Auditor subsequently confirmed that, in 
order to pass this test, a Council must be able to demonstrate via its website audit trail that 
all required information was uploaded the day before the public rights period commenced, 
and that the information remained on the website for the duration of the period. The 
Council's website does not have this facility. I have, therefore, assessed the test as ‘not 
covered’. 
 

 
  



 

 

Audit Recommendations 
 

Recommendations made during the audit are shown in appendix one to this report. 
Recommendations are graded as follows: 

 
Rating Significance       

High 
Either a critical business risk is not being adequately addressed or there is 
substantial non-conformity with regulations and accepted standards. 

Medium  
Either a key business risk is not being adequately addressed or there is a 
degree of non-conformity with regulations and accepted standards. 

Low 
Either minor non-conformity with procedure or opportunity to improve 
working practices further.   

 
The number of recommendations made at this audit visit and their priority are summarised 
in the following table: 
 

Rating Number 
High 0 
Medium 3 
Low 2 
Info 1 
TOTAL 6 

 
 

The number of recommendations made at all of the audit visits in 2019/20 and their priorities 
are summarised in the following table: 

 
 

Rating Number 
 Visit 1 Visit 2 Visit 3 TOTAL 
High 2 1 0 3 
Medium 1 2 3 6 
Low 6 6 2 14 
Info 0 0 1 1 
TOTAL 9 9 6 24 

 
 
 
I would like to thank Vanessa Ricketts FSLCC, Town Clerk; and Amanda Crocker, Financial 
Officer, for their assistance during this audit. 
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Appendix 1 – Recommendations and Action Plan 
 

Recommendation 
number 

Detail Priority 
(Low/ 

Medium/ 
High) 

Management Response Responsible 
Officer 

Due Date 

 

  
 

 
2.2 – 
Honorariums 

I checked to see that payments in the 
cashbook are supported by invoices, 
authorised and minuted. I found that 
supporting evidence was in place for 
13/14 samples, but that there was no 
paperwork to support an honorarium 
paid. Policy, Resources and Finance 
(PRF) Committee agreed at minute 49 on 
06/10/2014 to pay honorariums to the 
clockwinder, curator, sergeant at mace, 
town crier and webmaster, but the value 
of the honorarium to be paid was not 
noted. Later minutes have noted 
additional recipients along with the 
related value. 
 
I recommend that the PRF Committee or 
Council confirm the list of recipients of 
honorariums, and note the value to be 
paid. This will improve the audit trail. 

L    

2.3 – 
Authorisation 
of payments 

I found that the majority of invoices or 
supporting paperwork had not been 
authorised (signed or initialled by the 
Clerk or delegated officer to evidence 

M    



 

 

that the invoice was accurate, and that it 
related to goods or services satisfactorily 
received). There is a risk that the 
absence of this check could lead to 
payments being made on incorrect 
paperwork, or for goods or services 
whose supply is disputed. 
 
I recommend that the Clerk initials the 
supporting paperwork for payments to 
confirm that the amount should be paid. 
 

2.4 – 
Expenditure 
coding report 

I checked to see that a sample of 
payments were correctly coded. The 
testing was carried out remotely (due to 
coronavirus), using printed reports run 
during the year-end process. Also, the 
year-end process has locked the prior 
year, so neither I nor the Finance Officer 
were able to access the live data. The 
Finance Officer has noted that the 
systems provider is working on a way to 
access prior year data. 
 
Expenditure is coded by type and budget 
heading. The system configuration 
means that one expenditure code (e.g. 
2100) reports a different expenditure 
type depending on the budget heading 
(for example: in the 'Council' budget 

M    



 

 

heading, 2100 relates to Mayoral 
Expenses; but in the 'Policy Resources 
and Finance' budget heading, 2100 
relates to staff costs). Unfortunately the 
detailed reports from the system 
(whether expenditure by Income & 
Expenditure heading, or by Budget 
Heading) bring all of the costs from each 
different budget heading into one code. 
No report was provided which splits out 
the expenditure relating to a code by 
budget heading (i.e. which shows just 
the 2100 staff costs expenditure as 
reported under the Policy Resources and 
Finance heading). 
 
I was able to prove that 12/14 samples 
had been coded to the correct place. 1 
payment (relating to cleaning materials) 
appears to have been split between 
bank charges and office expenditure; 
and another (relating to delivery charges 
for a ladder) appears to have been 
coded to employee PAYE. I have checked 
the Statement of Accounts produced by 
the finance system (which provides the 
figures for the AGAR), and the budget 
report, and am confident that the staff 
costs total (which includes employee 
PAYE) does not include any non-staff 



 

 

expenditure. But without access to the 
live system, I have been unable to prove 
which budget heading (and, therefore, 
which expenditure type), the two 
samples were ultimately coded to. 
 
I recommend that the Finance Officer 
asks the system provider if there are any 
other reports which can provide the 
required information in future. 

2.5 – VAT on 
net invoice and 
credit notes 

I checked to see that VAT on payments 
had been identified, recorded and 
reclaimed. I found that VAT was 
correctly accounted for on 13/14 
payments, but that £5 of VAT on a 
delivery charge had not been reclaimed. 
This was where the Council had received 
an invoice (for a ladder + delivery) and 
had returned the ladder, receving a 
credit note (for the ladder only). As year-
end has now been run, it is not possible 
to amend this amount. 
 
I recommend that when invoices are 
processed with a related credit note, a 
check is made to confirm that any VAT 
due to the Council has been reclaimed. 

L    

10.1 – Adjusted 
items 

A number of adjustments were made to 
the consolidated AGAR figures to: 
1. Restate the 2018/19 comparatives to 

Info    



 

 

move travel costs from staff costs to 
other payments on the early adoption of 
the Practitioner's Guide 2020 (£2.9k) 
2. Restate the 2019/20 and 2018/19 
fixed asset register total to remove 
£17.9k of fixed assets following a change 
in accounting basis 
3. Restate other payments to remove 
loan interest £4.4k 
4. Restate cash at bank to reflect the 
Council's share of the Joint Burial Board 

12.1 – Website 
audit trail 

I checked to see that the Council was 
compliant with its statutory duties as 
regards the exercise of public rights 
during the summer of 2019. I confirmed 
that the Council had correctly calculated 
the public rights dates, and I checked 
the Council's website during the 
statutory period of public rights to 
confirm that all required information 
had been published. The External 
Auditor subsequently confirmed that, in 
order to pass the public rights test, a 
Council needed to provide a website 
audit trail to prove that the information 
had been uploaded before the public 
rights period started, and that it was in 
place for the duration. The Council does 
not currently have such a facility on its 
website. 

M    



 

 

 

 
I recommend that the Council considers 
whether to switch to a website that 
provides an audit trail. 



Amua! Gove「nance and Accountab帥ty Retum 2019120 Pa「t 3

丁o be comp看eted by Loca漢Counci!sI Inte「nal D「ainage Boards and

Other Sma!漢e「 Authorities*:
・ Where the higher of gross income o「 gross expenditure exceeded E25,00O

but did not exceed E6。5 m輔on; Or
・ Where the higher of gross income or gross expendi宣ure was E25,000

Or less but that:
. a「e unab書e to ce軸fy themseives as exempt 〈fee payabie); Or

. have requested a limited assurance review (fee payab音e〉

Guidance notes on completing Part 3 of the Annuai Govemance and

Accountab皿y Retum 201 9120

1 ・ Every smai!e「 authority in Eng!and that either received gross income o「 incuned gross expenditure

exceeding e25}000 must comp!ete Part 3 of the Annua! Govemance and AccountabiIity Retum at

the end of each financial year in accordance w軸ProperP伯c強oes.

2- The Amual Gove「nance and Accountabilfty Retu「n is made up ofthree paれS, PageS 3 to 6:

. The Annual Intemal Audit Report is compIeted by the authority’s intemaI auditor.

. Sections l and 2 are to be compieted and approved by the autho巾ty.

. Section 3 is compIeted by the extemaI auditor and will be 「etumed to the autho航y・

3・ The authorty must app「ove Section l , Annual Govemance Statement, before approving Section 2,

Accounting Statements’and both must be approved and pubiished before l July 2020.

4・ An authorty with either gross income o「 gross expenditure exceeding艶5,000 or an autho雨y with

neither income no「 expenditu「e exceeding e25,000, but which is unab!e to certify itseIf as exempt, Or is

「equesting a limited assurance rev申勅muSt 「etum to the extemaI auditor by emaiI or post (not both) no

Iaterthan 30 June 2020" Reminder iette「s w帥ncur a cha「ge ofE40 +VAT:

. the Amual Govemance and Accountab欄ty Retum Sections l and 2, tOgethe「with

・ a bank reconc掴atjon as at 31 March 2020

・ an eXP!anation of any significant yea「 on yea「 variances in the accounting statements

・ nO帥Cation ofthe commencement date ofthe period fo「 the exercise of pu輔C rights

・ AmuaI intemai Audit Report 2019/20

Uniess requested’do not send any additionaI documents to you「 extemaI auditor. Ybur extemal auditor wili

ask fo「 any additional documents needed,

Once the extemai auditor has comp看eted the Iimjted assu「ance review and is able to give an opinion, the

AnnuaI Govemance and Accountab胴y Sectionl] Section 2 and Section 3 - Extemal Auditor Report

and Ce鵬ficate will be retumed to the allthority by emaiI or post.

Pu輔cation Requi「ements

Unde「the Accounts and AIIdit Regulations 2015- autho輔es must pu輔Sh the fo=owing infomation on

a publicly accessibie website:

Before l JuIy 2020 authorities must pubIish:
. Notice of the period fo「 the exercise of pub!ic 「ights and a decIa「ation that the accounting statements

a「e as yet unaudited;

. Section仁Annuai Govemance Statement 2019I20, aPP「OVed and signed, Page 4

・ Section 2.Accounting Sta置ements 2019120, aPPrOVed and signed, Page 5

Not Iate「 than 30 Septembe「 2020 autho輔es must pubIish:

・ Notice of conc!usion ofaudit

・ Section 3 " Extema! AuditorReport and Cert師cate

●　Sections l and 2 ofAGAR inc!uding any amendments as a 「esu看t ofthe limited assurance 「eview○

○t is 「ecomme=ded as best practice, tO aVOid any potentia看confusion by IocaI electors and interested

Parties, that you aiso pubIish the Amua看Intemal Audit Report, Page 3.

The An州al Govemance and Accounta輔fy Retum cons館tutes伽e annual retum 「eferred to in the Accounts and Audit Regulations 201 5,

Th剛ghout'仇e words `extemal audito冊ave the same meaning as the words ′local audhor' jn the Accoun忠and Audit Regulatons 201 5,

てbr a comp/eね臨et ofboc#es that may be sma胎r a伽o繭es referめsched軌e 2 fo勅e Loca/Auc#糊dAccounねb胸IAct 2014.

Amual Govemance and Accountab冊y Retum 201 9/20 Part 3

LocaI Councils, lnte「nai Drainage Boards and othe「 Sma!ierAuthoritjes*
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Guidance notes on completing Part 3 of theAmuai Gove「nance and

Accountabi看ity Retum 201 9120

・ The autho面y must compIy with R巾erPrac眈捨S in compIeting Sections l and 2 ofthisAmuaI Govemance and

A∝Ountability Retum" Ffroper Prac海ces a「e found in the P伯ct胸OnerS, Gu鵬★ which is updated f「om time to time

and contains eve「ything needed to p「epare su∝eSSfully for the financiaI yeaトend and the subsequent wo「k by

the exte「nal audito「

. Make sure tha=he Annual Governance and Accountability Retum is complete 〈no hig輔ghted boxes left empty).

and is p「operIy signed and dated. Where amendments a「e made by the authority to the AGAR afte「 it has

been approved by the autho「ity and befo「e it has been 「eviewed by the extemal auditor, the Chairman and

RFO should initiaI the amendments and if necessary repu輔Sh the amended AGAR and recommence the

Period fo「 the exe「cise of public rights- if the AGAR ∞ntains unapproved or unexp-ained amendments再may

be retumed and additionaI costs wi!I be incurred.

一The authority should receive and note the amua=nte「nal audit 「epo輔possibIe before approving the amual

govemance statement and the accounts.

一Use the check‖st p「ovided beIow to 「eviow the Annual Govemance and Accountabfty Retum fo「 compIeteness

before retuming it to the extemaI auditor by emaiI o「 post (not both) no Iate「 than 30 June 2020.

' Do not send the exte「naI audito「 any information not specifroalIy 「equested" However, yOu muSt inform your

extemal auditor abou書any change of C!erk’Responsib!e Financia! O簡Cer Or Chaiman, and provide

relevant emaiI addresses and telephone numbers。

一　Make sure that the copy of the bank 「econciljation to be sent to your extemaI auditor with the AmuaI Govemance

and Accountab冊y Retum ∞Ve「S ali the bank a∝OuntS. 1f the autho面y hoids any sho鵬em investments, nOte thei「

VaIue on the bank 「econc楓ion. The exte「naI auditor must be abie to ag「ee the bank 「econciliation to Box 8 on the

諒闇諾請音盤盤露盤認諾菩提蒜蕊器諾ff any difference between Box 7 and
'　Explain fully significant variances in the accounting statements on page 5, Do not just send a copy of the detailed

ac∞unting reco「ds instead of thjs explanation. The extemal auditor wants to know that you unde「stand the reasons

for al! variances. lnclude compiete numerical and narratwe analysis to support the fuIi variance.

If the extemaI audito「 has to 「eview unsolicited information- Or 「eceives an incomplete bank recondljation, Or

Variances a「e not fuIIy explained, additionaI ∞StS may be incurred.

Make sure that the accounting statements add up and that the baian∞ ca面ed forvard from the previous yea「

(Box 7 of 2019) equals the balance b「ought forward in the cu汀ent year (Box I of 2020).

丁he Responsibie FinanciaI Offlce「 (RFO), On behalf of the authori時must set the period for the exercise of public

rights" From the commencement date fo「 a singIe period of 30 ∞nSeCutive working days, the app「oved ac∞untS

and accoun師g records can be inspected. Whatever period the RFO sets it must indude a ∞mmOn inspedion

Period - du血g which the accounts and accounting 「eco「ds of a!l smalier authorities must be available fo「 public

inspection - Of the first ten working days of July.

The autho爪y must publish the infomation requi「ed by ReguIation 15 (2), Accounts and Audit Regu事ations 2015,

including the period fo「 the exe「cise of public rights and the name and add「ess of the extemal auditor before

lJuIy2020.

..属す闇i【調駕鵬霊園喜郎○○喜劇〃削りSl能書`l,第一宴唯出田回り-【●I案肪田富○○則S調●1〃看i〃訓l宴訓iI: ��田 �● 

AIIsectjons �HaveaI冊ghlightedboxeshavebeencomp看eted? �十〇‾ �「 

Hasa!iadditonaIinfomafron「equested言ncIudingthedatessetfortheperiod �「 � 

fortheexe「ciseofpub看icrights,beenp「ovidedfortheextema!auditor? 

InternaIAuditReport �Haveai冊g輔ghtedboxesbeencompIetedbytheintemaIaudito「andexpIanationsprovided? �∵‾ � 

Se債ionl �Foranystatementtowhichtheresponseis‘no),hasanexpianationbeenpu胡Shed? �　「 � 

Section2 �Hastheauthority’sapp「ovaloftheaccoun軸gstatementsbeenconfimedby �「 �「 

thesignatureoftheChajrmanof伽eapprovaimeeting? 

Hasanexplanafronofsig[価cantvariationsfromIastyearto仙syea「beenpublished? �　「 � 

Hasthebankreconc輔atjonasat31March2020been「econciIedtoBox8? �　「 � 

HasanexpIanationofanyd甫erencebetweenBox7andBox8beenprovided? �　「 � 

Sectionsland2 �丁田Stfunds-haveaIldiscIosuresbeenmadeiftheauthortyasabodyco巾O胎teisa � � 

SOlemanaging血Stee?NB:donotsendtrustaccounthgstatementsunlessrequested. 

*Govemance and A ccou砥bi卿画or S肋a侮r A朝的o脚es細部gfa寄d - a P略c拙めne鳩’Gu;deめProper P旧c旅es,

Can be downIoaded f「Om WWWnalc"gO仙k or from w刷ada.org.uk

能鷲盤謂認諾謹盤語諾器諜冊。油。 S果 Page 2 of6



Annual lntemal Audit Report 2O19120

VVAREHAM TOWN COUNCIL

This authority’s intemai auditor, aCting independent!y and on the basis ofan assessment of risk,

Ca「「ied out a seIective assessment of compliance with reIevant p「ocedures and controis to be in

OPeration during the financiai year ended 31 March 2020,

丁he intemai audit for 2019/20 has been carried out in acco「dance with thjs authorjty’s needs

and pIanned coverage. On the basis ofthe findings in the areas examined, the inte「nal audit

COnClusions are summarised in this tabIe. Set out below a「e the objectives of intemaI controI

and aIongside are the intemal audit concIusions on whether, in aiI significant respects, the controI

Objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

●　　　　●　　　　●　　●　●　-　　　　▼　‾ �lAgreed?Plea Ioneofthefoiic ��　〃!●萱●雑書‾ 1I○○〃漢● 

A.Appropriateaccountingreco「dshavebeenproperiykeptthroughoutthefinancialyea「. �患漢 �l器 「二二 �Not covered掠 ∴/∴ �� 
B.Thisautho「itycompiiedwithitsfinancia廿eguiations,PaymentSWereSuPPOrtedbyinvoices,a= �「了‾ �「 � 

expenditu「ewasapprovedandWwasappropriateiyaccountedfor. 

C"Thisautho「ityassessedthesignificant「iskstoachievingitsobjectivesandreviewedtheadequacy � �「 � 

Ofarrangementstomanagethese. 

D"丁hep「ecepto「「atesrequirement「esultedf「omanadequatebudgetaryp「ocess;P「Og「eSSagainst � �「 � 

thebudgetwasreguia「lymonjto「ed;andreserveswereapp「op「iate. 

E"Expectedincomewasfu=yreceived,basedonco「「ectprices,P「OPe「iyrecordedandpromptiy � �「 � 

banked;andWwasappropriateiyaccountedfor. 
F.PettycashpaymentswereproperIysupportedbyreceipts,a=pettycashexpenditurewas � �「 � 

approvedandV/汀approp「jatelyaccountedfo「. 

G.SaiariestoempIoyeesanda=owancestomemberswe「epaidinaccordancewiththisautho「jty’s �- �工二 �」_」 

approvais,andPAVEandNi「equi「ementswe「ep「ope「lyappiied. 

H.Assetandinvestmentsregisterswe「ecompieteandaccurateandproperiymaintajned. �「7‾ �「二コ � 

l.Periodicandyear-endbankaccountreconciiiationswe「eprope「iyca「「iedout. � �　「 � 

J・Accountingstatementspreparedduringtheyearwerepreparedonthecorrectaccountingbasis �「 �… も ぎ ! ! � 

(receiptsandpaymentsorincomeandexpenditure),agreedtothecashbook,SuPPOrtedbyan 

adequateauditt「ailfromunderlyingrecordsandwhereappropriatedebtorsandcreditorswere 

PrOPerlyrecorded. 

K"IFtheauthoritycertifieditselfasexemptfromalimitedassurance「evjewin2018/19,itmetthe �「 �「 �/ 

exemptionc「iteriaandco「rectiydecIa「editseifexempt.作的eau妨o所yhada〃mitedassurance 

rev/ewof/ts2018/1gAGARfick′hotooveIed’) 

」・Theautho「ityhasdemonstratedthatduringsummer2019itcor「ectIyprovidedfo「theexercise �「 �「 �/ 

OfpubIicrightsasrequj「edbytheAccountsandAuditReguiations. 

?岐"亀鑑で同船　NO巾で 

>　　i � 
M・(ForIocalcouncIIsonIy〉 Trustfunds(inciudingcharitabIe)-丁hecounciImetits「esponsibilitiesasatrustee. � �.●.● ;i[二子二二二 

For any other risk areas identified by this authorty adequate ∞ntrOis existed (list any other risk areas on separate sheets if needed).

Date(S〉 inte「nai audit undertaken Name of person who car「ied out the inte「nai audit

23/1 0/201 9　　05/02/2O20　　02/O6/2020　　Mrs R Darkin-Milier LLB(Hons) BFP FCA

Signatu「e of person who

Car「ied outthe intemaI audit Date
0910612020

冊the response is `no, you must inciude a note to state the impiications and action being taker` tO address any weakness in cont「ol,

jdentified (add sepa「ate sheets if needed).

一対Note: lfthe 「esponse is ’not covered“ please state when the most re∞nt inte「naI auditwork was done in this area and when it is

next planned, Or, if cove「age is not required, the amuai intemal audit report must expiain why not (add separate sheets if needed).

Annuai Govemance andAccountab冊y Retum 2019I20 Part 3

Locai Councils, intemai Drainage Boards and other Sma=erAuthorities*
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Section l - Annual Govemance Statement 2019120

V¥le acknowledge as the members ofこ

Our 「eSPOnS鞘ty fo「 ensll面g that there is a sound system of intemal contro!, including arrangements fo「

the p「epa旧tion of the Accounting Statements. We confirm言O the best of our know!edge and belief, With

respect to the Accounting Statements fo「 the yea「 ended 31 March 2020言hat:

∴誉∵宰宰;誉田誉田‾二言 �　Agreed 〇〇〇〇〇〇〇〇〇〇〇〇〇〇〇°。○○〇〇〇〇〇〇〇漢 書喜m礁悪書S喜菓喜漢胸臆喜喜 ��言合∴I,∴誉¥三三章二日目国産国書‾二田 

1"Wehaveputinplacearrangementsforeffective血ancial � � �p伯pared/tsacco踊tingstatements/naccorddnce 

managementdu「ingtheyea「andfo「thepreparationof ���噺h紡eAccountsandAu(相月egu/a飾⊃hS. 

theaccountingstatements. 

2.Wemaintainedanadequatesystemofinte「nalcontrol � � �mactepI℃peranangementsandacceptedrespensめi硬y たけSafeguard励g勅epub侮moneyandresouI℃eSin 

includingmeasu「esdesignedtopreventanddetectf「aud 

andcorruptionand「evieweditseffectiveness. ���jfscha/ge. 

3・WetookaIl「easonablestepstoassureourseIves � � �hasonlydonewha唖has的e/ega/po鵬rtodoandhas 

thatthe「earenoma償ersofactualorpotentiaI ���COmp〃edw励PraperP略cfroesindbingso. 

non-COmPIiancewithIaws了egulationsandP「oper 

P「acticesthatcouldhaveasign綱cantfinanciaIe簡ect 

Ontheab購fyofthisauthoritytoconductits 

businesso「manageitsfinances. 

4.Wep「0Videdp「ope「opportunitydu血gtheyearfo「 � � �du万ngtheyeargavea〃peISOnSinterestedmeappo血噂中o 

theexe「ciseofeiecto「s’「ightsinaccordancewiththe ���/nSpeCtandaskques庇)rISabou川嶋authohfytsac∞unts. 

「equirementSOftheAccountsandAuditReguIations. 

5"Wecar「iedoutanassessmentofthe「isksfacingthis � � �COnSideIedanddocumentedthefr〕anCiaIando的errisks# 

autho「ftyandtookappropriatestepstomanagethose ���ねcesanddea鮎画的themprope砂 

risks,incIudingthei面OductionofintemaIcontroIsand/or 

externa=nsurancecoverwhe「e「equi「ed. 

6"Wemaintainedth「oughouttheyea「anadequate卸d � � �amangedforacompetenIperson,所dependentof鮪e励ancjaI 

e惰ectivesystemofintemalauditoftheaccounting ���COnfro/sandprocedunes,rOgiveano4/ectiveviewon励e肋er 

recordsandcontroisystems. ���jnfema/contrdsmeetfheneedsof肌issma侮raufho雌y 

7.Wetookapprop「iateactiononaIima龍ersraised � � �胎spondedfomattersbr叫如tto/tsa∬entionby/加ema/and 

ln「ePOrtSfrominternalandextemaIaudit. ���ex書emaIaが捌. 

8.Weconsideredwhethe「anylitigation,liab輔esor � �「 �disc/osedeveIy胸ng庫shou/d厄veabou雄sbusinessactir母 

commitments,eVentSOrtranSaCtions,OCCu「血geithe「 ���du面g肋eyearjndudingeven書sJa肋gp/acea船rtheysar 

du「ingora請e「theyeaトend,haveafinanciaIimpacton ���end/freIev轡nf. 

thisauthorityand,Whe「eappropriate,haveincludedthem 

intheaccountingstatements. 

9・(Fo「l。CaIcounciisonIy)T「ustfundsincluding CharitabIe.Inourcapacityasthesolemanaging �∴Ye国 �N〇一 �田　聖 �hasmeta〃of強eresponsibi〃ifes励ere,aSabody COIpOrate鮎saso/emanagingf刑steeofahca/ 

trusteewedischargedouraccountab帥ty respons酬圃esfo「thefund(S)/assets言ncIuding �ニー…・へ・ � �!IuStO「面s!s. 

financiaIreportingand,if「equired言ndependent 

examinationoraudit. 

具Please p「ovide expianafrons to the extemaI audito「 on a separate sheet fo「 each ‘No十esponse and describe how the

authority will address the weaknesses iden緬ed・ These sheets must be publjshed with the Amuai Govemance Statemenし

This Amual Gove「nance Statement was approved at a

meeting of the autho南y on:

and recorded as minute 「eference:

Signed by the Chaiman and C!erk of the meeting where

approvaI was given:

Chaj叩an

Cle水

Otherinfomationrequiredbythe巾ansparencyCodes(notpartofAmualGovemanceStatement) 

Authoritywebaddress 

能豊盤嗣認識竃幣藍譜盤器緒謹uth 。 「, ,, 。 S* Page 4 of6



Section 2書Accounting Statements 2019/20 for

lYea「e �‾　`　●〇〇〇● �lN。t。Sandquidan。。 

Ma l○○雪 �Ma l事はl �P/easerounda//囲yu隔s!oneares咽で.Donot/eaveany 棚.〃●題調書着後萱謂寡聞.`一里W′1●l′“-`l富′ 

。　　　㌢∴ ��agreetounde勅g鵬ncia腔co困　　　岩音 

1.BaIaれCeSbrought ���233162 �239332 �7bfa/baねncesand舵seIVeSat勅ebeginwhgoffheJ偲ar 

fonNard �����asrecorded面的e凧oa朋ぬ/recoIds.Vaルemustagreefo 

Box70fp胎VわusJ侶a義 

2,(十)PreceptorRatesand ���209089 �287693 �7bね/amountofp憎cep坤orねrlDBs伺fesand/ev応s) 

Levies �����鳩ceivedor鳩ceivable血的eyearExcんdeanygranis 

IきCeived, 

3.(十)lもta!othe「receipts ���187451 �169847 �7btaIhcomeor伯ce佃tsas鳩co性fedi両hecashbook/ess 

湘epreceptor個fes"eviesreceived伽e2).hcんdeany 

g旧ntsreceived. 

4.(-)Sta簡costs ���は⊆てQ千手ウ �206339 �7bfaIexpend融ノ悔Orpay7?entSmadeloandonbeha〃 

212,059 ��Ofa〃empbyees.mc柄deg調sssafanesandwages, 
employe購N/con砺buめns,emp佃yerspensねn 

COntIめu細ns,gra妃融es∂ndseve伯ncepa〕仰ents. 

5,ぐ)」oan諏e記SUcapita! ���0 �4404 �7bfa/expend庇〃eOrPaymentSOfcap船Iandjnte鳩st 

repayments �����madedu面g幼eysa「onfheau納oh明;bo#OW海gs砕a刑). 

6,(-)AiIothe「payments ���位eミて0でき? �233,282 �7bねIexpend胤ノ低OrPaymentsaS低COI寄ed面fhecash- 

178,312 ��book/esssfaff∞Sts仰v7e4)andfoanhfe記s的ap舶I 

鳩paJmentS(伽e5). 

7,(=)Balancesca面ed ���239332 　∴∴、 �252847 �7bぬ/baねncesand伯servesa書的eendof勅eyearMust 

fo動Va「d �����equaI(1十2十3)-何十5十飢 

8.“「btalvaIueofcashand �237503 �254,394 �777eSumOfa〃cuI7t3ntanddepos僧bankaccoun鴫cash 

ShorttermInVeStmentS ���ho伽gsandshohfe肋hvestmen章she付asat31Mb鳩h- 

7bag鳩eW柵心寄れk惟○○nc仙南かbn, 

9,Totalfixedassetsplus �q∈きて竹下曾 �2,883,852 �777eVa初eofa〃納eproperty勅eau的oIrtyO肋S〇分ismade 

Iongteminvestments �2,883,852 ��upofa〃僧sfrodasseis∂ndbngfemmves加lenfsasat 

andassets ���31MaI℃h. 

10.1btaIboけOwings �21000 �16944 �77)eOutSfandingcap倍a/bafanceasat31M白鳩hofa〃ぬans 

from肋凋paI確s(栃cfuc擁IgP耽軌 

11.(ForLocalCounciIsOnly)DiscIosu「enote �陶器喜漢 �看喜郎回書漢77了eCounc”asabodyco坤orafe,aCtsaSSOle舟u/Sfeefor 

reT田Stfunds(indudingcharitabIe) � �andis低apOnSめIeform∂nagiv7g7fus掴undsorassefs. 

N・B・777engu鳩S血筋eaccount”1gStatementSabovedo 

not/ncんdeany771/St脆nsactions. 

l ce面fy that for the year ended 31 March 2020 the Accounting

Statements in仙S AmuaI Govemance and AccountabiIity

Retum have been prepared on either a receipts and payments

Or income and expenditure basis foliowing the guidance in

Govemance and Accountab航y for SmaiIe「 Authorities - a

Prac伽one「S’Guide to Proper P「actices and present fairIy

the financial position of this autho雨y.

Signed by Responsible Financia看O簡Ce「 before being

PreSented to the authority for app「OVal

Date

I confirm that these Accounting Statements were

app「OVed by this authority on this date:

as 「eco「ded in minute reference:

Signed by Chai「man of the meeting whe「e the Accounting

Statements we「e approved

AnnuaI Govemance and Accountab柵y Retum 2019/20 Part 3

Locai CounciIs, Inte「nai Drainage Boards and othe「 Sma11erAuthoritjes*
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Section 3 - Extemal Auditor Repo巾and Ce鵬ficate 2019/20

ln 「espect of

l Respective responsib冊es of the body and the auditor

This authority is 「esponsible fo「 ensu血g that its血anciai management is adequate and effective and that

it has a sound system of intemaI contro!・ The authority p「epa「es an Amual Govemance and Accountabtry

Retum in accordance with ProperP伯Cfroes which:

. summarises the accounting records fo「the yea「 ended 31 Ma「ch 2020; and

・ COnfirms and provides assu「ance on those matte「s that are 「elevant to ou「 duties and responsibiIities as

extemal auditors.

Our respons輔ty is to review Sections l and 2 ofthe Annual Govema=ce and Acco血ability Retum in a∞Ordance

With guidance issued by the National Audit O冊隣(NAO) on behalf ofthe Comptroile「 and Auditor Gene「aI

(See nOte below)・ Ou「 work does not constitute an audit ca面ed out in accordance with IntemationaI Standards

On Auditing (UK & I「eiand) and does not provide the same Ievel of assurance that such an audit wouId do.

2 ExtemaI audito「 report 2019/20

(Exceptforthemattersreportedbelow)★onthebasisofou「「eviewofSedio=Sland2oftheAmualGovernanceandAccounta輔tyReturn言n Ou「OPiniontheinfo「mationirlSectionsland2oftheAmualGove「nanceandAccountab岬yReturnisinaccordancew柵ProperPracticesand noothermattershavecomet。Ou「attentjongivingcausefo「co=CemthatreIevantlegislationand「egulatoryrequi「ementshavenotbeenmet. (★deleteasappropriate〉. (COntinueonasepa「atesheetif「equi「ed) 

Othe「mattersnotaffectingou「opjnio=Whichwed「awtotheattentjonoftheauthority‥ (COnti皿eOnaSeParateSheetif「equi「ed) 

3 Extemal auditor ce面ficate 2019/20

V¥le ce面fy/do not certify★ that we have compIeted ou「 review of Sections l and 2 ofthe Amual Govemance and

Accounta闘ty Retum, and discharged ou「 responsib輔es under the Locai Audit and Accountab輔ty Act 2014直「

the year ended 31 March 2020.

★Wedonotcertlfycompletionbecause: 

Extemai Audito「 Name

Exte「nal Auditor Sjgnatu「e Date

★Note: the NAO issued guidance appiicable to extemal auditors’work on Iimjted assurance reviews in Audjto「

Guidance Note AGN/02" The AGN is available from the NAO website 〈wwnao.org.uk)

Amuai Gove「nance and Accountab冊y Retum 201 9/20 Part 3
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WAREHAM TOWN COUNCIL AGAR 2019-20

1ntemai Auditor note on test L:

in orderto test compiiance with the Councii’s requirementforthe exercise of pubiic rights, i checked

the Councii’s caicuiation ofits pubIic rights period, and checked the CounciIt website during the

StatutOry Pubiic rights period to confirm thatthe required items had been pubIished. 1 can confirm

that the Council correctiy caicuiated the period, and pubIished the correct information on its

Website. The Extemai Auditor subsequentIy confirmed that, in orderto passthistest, a Councii must

be abie to demonstrate via its website audit tra旧hat a= required information was upIoaded the day

before the pubiic rights period commenced, and that the information remained on the website for

the duration ofthe period. The Counc紺s website does not have this faciiity. I have, therefore,

assessed the test as ′not covered’.

R Darkin-M用er LLB (Hons〉 BFP FCA O9/06/20



Wareham Town Council 
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF UNAUDITED ANNUAL GOVERNANCE & 

ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2020 
 

Local Audit and Accountability Act 2014 Sections 25, 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (SI 2020/404) 

NOTICE NOTES 

 
1. Date of announcement 30 June 2020 (a) 

2. Each year the smaller authority’s Annual Governance and Accountability 
Return (AGAR) needs to be reviewed by an external auditor appointed by 
Smaller Authorities’ Audit Appointments Ltd.  The unaudited AGAR has been 
published with this notice. As it has yet to be reviewed by the appointed auditor, 
it is subject to change as a result of that review.  
Any person interested has the right to inspect and make copies of the 
accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating 
to those records must be made available for inspection by any person 
interested. For the year ended 31 March 2020, these documents will be available 
on reasonable notice by application to: 
 

(b)  Vanessa Ricketts, Wareham Town Council, East Street, Wareham BH20 
4NS email: vanessa@wareham-tc.gov.uk 
 
commencing on (c) __Monday 6 July 2020 _______________________  
 
 

and ending on (d) ___Friday 14 August 2020 ________________________  
 

3. Local government electors and their representatives also have: 
 

• The opportunity to question the appointed auditor about the accounting 
records; and 

• The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is subject to review by the appointed auditor 
under the provisions of the Local Audit and Accountability Act 2014, the 
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice 
2015.  The appointed auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
15 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-littlejohn.com) 
 

5. This announcement is made by (e) Vanessa Ricketts FSLCC, Town Clerk 
and RFO 

 

 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 

 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 

(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must start on or before 1 
September 2020. 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be 
the responsible financial officer for the 
smaller authority 

 

mailto:sba@pkf-littlejohn.com


COUNCIL DELEGATED DECISIONS 17 March 2020 – 30 March 2020                           ITEM 20 
 
Date Issue Decision/Action Authorised By 

23/03/2020 Delegation to the Town Clerk – High Consequence 
Infectious Disease Policy 

Resolved that the High Consequence Infectious Disease policy 
(attached) be approved and implemented with immediate 
effect. It was further unanimously – Resolved that the Town 
Clerk, in consultation with the Mayor and Deputy Mayor agree 
when to call the next Council meeting, and that all meetings of 
the Council be cancelled until further notice. 

VR/Full Council 

  Members considered a policy circulated by the Town 
Clerk setting out the principles and approach that the 
Town Council will follow in respect of a High 
Consequence Infectious Disease outbreak. 

  Members offered a number of minor alterations to 
the policy which were agreed and it was unanimously 
–  

09/04/2020 Response to the Local Plan submitted to Dorset 
Council 

Wareham Town Council (WTC) agrees with the approach of 
settlement hierarchy based on population circa 500, facilities 
and journey times as this seems logical. 

Authorised by VR 

    

The approach of the main Tier 1 and 2 towns being the focus 
for growth is agreed in principle, but this approach is not 
suitable for Wareham due to the housing allocation issues 
highlighted within the Wareham Neighbourhood Plan and 
Purbeck Local Plan.   

    

With regard to facilities required within a settlement to meet 
the preferred approach, WTC agree that the provision of a 
school, Doctor’s surgery, retail and employment provisions are 
most important, with ancillary facilities such as playgrounds, 
meeting places and open space being desirable.   



COUNCIL DELEGATED DECISIONS 17 March 2020 – 30 March 2020                           ITEM 20 
 

    

Acceptable journey times of 30 minutes by public transport 
and 15 minutes by car, in order to meet the preferred 
approach requirements is agreed by WTC, However, the 
Council feel it is vital that sustainable, regular public transport 
must be provided for the long term. 

  

    

WTC has concerns regarding the Local Plan in that it MUST 
take account of the Wareham Neighbourhood Plan, 
particularly the housing allocation, and the Purbeck Local Plan 
and these plans should not be overridden by another emerging 
plan.   

    

WTC consider the current role of Wareham as a charming 
historic Saxon walled town with a thriving retail centre and 
strong and united community, located in a unique natural 
setting as the gateway to the Isle of Purbeck.    

    

WTC’s priority issues are to protect and maintain Wareham’s 
vibrant market town centre and economic prosperity. Other 
issues of concern are climate change, Wareham’s aging 
population, affordable housing and housing allocation 
numbers (as illustrated in the Wareham Neighbourhood Plan). 
    

22/04/2020 Mayor's Charity Money To distribute the money to each Charity by the end of May VR/HG/Zoom meeting 



COUNCIL DELEGATED DECISIONS 17 March 2020 – 30 March 2020                           ITEM 20 
 
04/06/2020 A formal proposal was made to put to DC to 

pedestrian South Street between the crossroad and St 
Johns Hill, to be supported by additional signage on 
the by-pass and all access points, better signage to car 
parks and signage to advise GPS/Sat Nav users. This 
proposal was carried by 11 votes to 3 with 1 
abstention. The Mayor has asked it be recorded that 
she objects to this proposal.  

VR to advise DC Highways of agreed proposal and report back Full Council 

  

Public toilets – to reopen or not? Members were 
advised of the current progress with decorating and 
asked if they wished the toilets to be reopened when 
completed. It was agreed by majority to keep the 
toilets closed for the meantime and review each 
week.  

VR to add to next agenda 

  

  Members were advised of the current progress with 
decorating and asked if they wished the toilets to be 
reopened when completed. It was agreed by majority 
to keep the toilets closed for the meantime and 
review each week.  

    



COUNCIL DELEGATED DECISIONS 17 March 2020 – 30 March 2020                           ITEM 20 
 

  

Reopening the offices to the public – update from 
Dorset towns and further risk identified. Members 
were advised of an additional risk identified and 
mitigating proposal for an additional CCTV in the hall 
facing the door. A discussion took place on the need 
to reopen to the public and it was agreed that, at 
present, there was no such need. The current modus 
operandi of staff working was explained. 

It was unanimously agreed not to reopen to the public and to 
reconsider this decision once it was known when community 
centres would be allowed to reopen. 

  

09/06/2020 Reopening the toilets It was agreed under delegation to reopen the Quay toilets 
from 15 June. Cleaning will take place twice a day and social 
distancing measures will be in place. The Howards Lane toilets 
are scheduled for reopening on 22 June. Staff cleaning the 
toilets will be provided with PPE. 

VR/DB/KC 
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